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FORWARD

This manual has been compiled for use by the Section Board of Directors and Section Committee Chairs
for the following purposes:

1

2.

To guide Section officers and committee chairs in the performance of their duties.

To specificaly identify duties and responsibilities of Section officers, committee chairs, and
specia interest group officers.

To provide the means for efficient management of Section functions within the framework of
Section Bylaws.

To provide for the sharing of information to and from the membership.

To provide for a smooth transition between outgoing and incoming Section officers and
committee chairs.



Association:

Location:

Section:

Location:

Special Interest
Group (SIG):

Current SIGs.

TERMINOLOGY

Refers to the American Physical Therapy Association

1111 N Fairfax St
Alexandria, VA 22314
(703) 684-2782, (800) 999-2782

Refersto Education Section

Janice M. Ford, Executive Officer
Education Section (APTA)

1111 N Fairfax St

Alexandria, VA 22314

(800) 999-2782, ext 3237

Refers to specific groups which have been created and are an officialy
recognized component of the Section.

Academic Administrators

Clinical Educators

Physical Therapist Assistant Educators
Academic Faculty

Eal O



MISSION STATEMENT

The Education Section, one of the oldest of the American Physical Therapy Association, is dedicated to
the development of each new generation of physical therapy practitioners, a dynamic cadre of academic
educators and a store of knowledge useful to consumers for enhancing their own musculoskeletal health.
The Section serves as apoint of contact for those interested in patient and professional education, and a
mechanism for networking and professional development. The operative philosophies that support the
entire Education Section involve a commitment to excellence in education, scholarshipabout education
and leadership within the profession that relies so heavily on the teaching and learning process to
support and maintain health.



BYLAWS

ARTICLE |. NAME

The name of this organization is the Education Section of
the American Physical T herapy Association, hereinafter
referred to as the Section and the Association.

ARTICLE Il. PURPOSE

Recognizing that education in physical therapy isa
multifaceted process, which includes didactic and clinical
components implemented in a variety of learning
environments, the purpose of the Education Section isto
meet the needs of all persons concerned with the progress,
growth and development of education in physical therapy
and, to this end, collective activity shall guide the dynamic
processes of ident ification, investigation, action, and
communication in specific areas related to education in
physical therapy.

ARTICLE IIl. OBJECTIVES
The objectives of the Section shall be to:

A. Promote the development and improvement of
education in physical therapy.
B. Promote professional growth and development in

the academic and clinical environments and in the
individual in physical therapy

C. Provide mechanisms for communication among
those in physical therapy education.
D. Identify areas of concern related to education in

physical therapy.

Gather and disseminate information pertinent to
education trends, to practicesin physical therapy
education, and to legislation relating to education in
physical therapy.

Foster investigation in the multifaceted processes
and methods in physical therapy education.

G. Enhance the quality of the teaching-learning
processes in the academic, institutional, and clinical
environments.

H. Identify resource people related to education in

physical therapy.
l. Identify and fost er the development of materials
related to education in physical therapy.

ARTICLE IV. MEMBERSHIP

Section 1: Classes and Qualification of Members
Except for the classes of honorary membership and

Catherine Worthingham Fellows of the APTA, the Section’s
dasses and qualification of members shall be identical to
those of the Association.

Section 2: Rights and Privileges of Members

The rights and privileges of the Section’s members shall be
identical to those established in the Association’s bylaws for
the various classes of membersat Section and committee
meetings.

Section 3: Applications for and Admission to

Member ship

The payment of Section dues by active and affiliate
membersingood standing in the Association shall constitute
application for and admission to Section membership.
Signed application without payment of dues from life
members in good standing in the Association shall constitute
application for and admission to Section membership.

Section 4: Good Standing

An individual member isin good standing within the
meaning of these bylaws if the member isin good standing
in the Association.

Section 5 Disciplinary Action

A. Any member of the Section who is expelled from
membership in the Association shall be expelled
from Section membership.

B. Any member of the Section who fails to make
timely payment of required Section dues shall be
expelled from Section membership.

Section 6: Reinstatemen
Any former member of the Section who isin good standing

in the Association may be reinstated to membership in the
Section by payment of the required Section dues.

ARTICLE V. SPECIAL INTEREST GROUPS

Section 1: Definition

A special interest group (SIG) of the Section consists of
members who have a common interest in a special area of
activity relating to physical therapy education

Section 2: Formation and Dissolution
A. Petition Requirements

1. Twenty or more Section members may petition
the Board of Directors for permission to
establisha SIG.

2. This petition should include the following:

@ the Section president’s consent to
place the petition on the Board of
Directors agenda,

(b) documentation of the proposed
chairman of the SIG consent to serve,

(@] original signatures of 20 Section
members in good standing who intend
to join the proposed SIG,

d bylaws for the SIG, and

(e) arationale for the need to form the
SIG, with particular emphasis on why
theinterests of individuals represented
by the proposed SIG cannot be served
though existing means.

B. Petition Procedure
1. Petition requirements should be met and

forwarded to the Section president at least 8

weeks prior to the Board of Directors meeting

to consider approval.



2. The Section president shall appoint a Board of
Directors member to review the petition and
the bylaws and make a recommendationtothe
Board of Directors concerning the formation of
the SIG.

3. TheBoard of Directors of the Section will vote
on the decision to create the SIG.

Once SIG status is approved, the Section
president will issue a letter of formation.
B. SIG Bylaw Requirements
Name
Purpose
Authority for formation
Dissolution
Membership requirements
Officers: composition, qualifications,
elections, duties, term, expulsion

oA wWN R

7. Committees: composition, qualifications,
elections, duties, term, expulsion

8. Meetings

9. Finance

10. Bylaw amendments
11. Parliamentary authority

Section 3: Objectives

A. Share group information between the Board of
Directors and SIGs

B. Provide representation to the Board of Directors.

The chairperson of each SIG shall be elected by the

membership of the SIG and sit as a nonvoting

members of the Board of Directors.

Plan programs of special interest for the group.

Plan programs to coordinate with other SIGs.

Providerepresentationtothe Bulletin.

Increase participation in the Section

Promote communication and mutual support within

and beyond the scope of the SIG.

Share concerns, problems, and resources.

Promote cooperation among the SIG to achieve the

goals of the Section.

Each SIG shall hold semiannua meetings of its

membership (X1, Section 3
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Section 41 The Section shall not be obligated for any
debts incurred by a SIG unless the group has been
specifically authorized in writing by the Section’s governing
body to act on behalf of the Section’ s governing body.

Section 5: Limitations o

SIGs are subject to the following limitations:

A. Bylaws and policies of the Section

B. No SIG shall profess or imply that it speaks for or
represents the interest group unless authorized to do
so in writing by the Section’s governing body.

Sectlon 6: Finance
. SIGs may not charge dues. Donations may be

requested and received provided thereis no
punitive action for nonpayment of these monies.

B. All SIGs are required to provide an annual report
on their activities and financial status to the
Section’s Board of Directors.

C. All SIGs are responsible for maintaining complete
and accurate financial records.

Section 7: Dissolution of SIGs i
A. Voluntary dissolution: A SIG may be dissolved by
a 2/3 vote of its members present at any annual

business meeting of the Section, a quorum being

present, providing 90 day notice of such pending

action has been given to the members.

1. All property and records of whatsoever nature
in possession of the SIG shall, after payment
of all bona fide debts, be turned over to the
Section.

2. If the SIG isdissolved for the purpose of
merging with an existing SIG, al property and
records of whatsoever nature shall, after
payment of all bonafide debts, to be turned
over or conveyed to the existing or newly
formed SIG with which it has merged.

B. Nonvoluntary Dissolution: A SIG may be
dissolved by the Board of Directors of the Section
if its membership falls below 20 or if its purposes
or activities are in conflict with those of the
Sedtion. The SIG officers shall be notified of their
dissolution with their right to appeal the decision.
The SIG’sright to appeal shall remain in effect for
1 year or until the next annual meeting of the Board
of Directors, whichever comes first. During the
time for appeal the Section will not allocate any
financial resourcesto the SIG. Money equal to the
amount last allocated to the SIG will be
encumbered by the Section and held in the treasury
for release to the SIG if the appeal for reinstatement
is upheld.

ARTICLE VI. MEETINGS

Section 1. Annual Meeting

The annual meeting shall be held for the purpose of
conducting the Section’s business and other activitiesin
accordance with the objectives of the Section. This meeting
shall take place at the sit e of the Combined Sections Meeting
of the APTA and at atime designated by the Section’s
program chairperson or designated representative of the
Education Section and the Combined Sections Program
Committee.

Two officers and 1/20th of the membership in attendance at
the official business meeting of the Section shall constitute a
guorum.

Section 2: Meetings other than the Annual Meeting
Additional meetingS may be held during the course of any

calendar year upon 90 days prior notice to the members of
the Section. Additional meetings may be national or
regional in nature.

Section 3: Special Meetlnga[Addition 941 -
A special meeting must be ¢alled upon written petition of

50% of the membership.

Section 4: Attendance L
Attendance at Section business meetings islimited to

Section members and invited guests approved by Section
officers.

ARTICLE VII. BOARD OF DIRECTORS, BOARD OF
DIRECTORS, AND OFFICERS

Section 1: Composition .

The Executive Committee shall be comprised of the
president, and the following elect ed officers: president -
elect, vice president, secretary, and treasurer. The Board of
Directors shall be comprised of the Executive Committee,



four elected at-large representatives, and the chairpersons of

SIGs.

A. Voting members: The officers of the Sction along
with four at-large representatives shall constitute
the voting membership of the Board of Directors.

B. Nonvoting members: The chairpersons of the SIGs
shall constitute the nonvoting membership of the
Board of Directors.

Section 2: Qualifications

Only such members of the Section as are provided for the
Association bylaws, Article |V, Section 2, Sub-paragraph
B.(3).b who have been members in good standing for a
period of at least 2 yearsimmediately proceeding their
election and who have consented to serve shall be eligible
for election to office. The secretary, treasurer, and at-large
representatives are not required to have been members for 2
years.

Section 3: Terms (Electionand Tenure)

The officers shall serve for 2-year terms or until the election

of their successors, except for the president-elect who shall

be elected for a Lyear term. The officers shall assume
office at the Board of Directors meeting following the

Section election except for the treasurer. The treasurer shall

assume office on January 1 following the election.

A. The vice president shall be elected on even-
numbered years and the president-elect, treasurer,
and secretary shall be elected on odd-numbered
years.

No officer shall serve more that two complete
consecutive terms in the same office.

C. Two at-large representatives shall be elected on
evern-numbered years, and two at-large
representatives shall be elected on odd-numbered
years.

Sectlon 4; Officers
President

1. The president shall preside at all meetings of
the Board of Directors and Executive
Committee and shall be an ex-officio member
of all committees, except the Nominating
Committee.

2. The president shall create and appoint all
special advisory committees necessary to
accomplish the functions of the Section.

3. The president shall appoint a member to fill
any vacancy occurring in the offices of vice
president, secretary, treasurer, Nominating
Committee, or at -large representative for the
unexpired term, with advice of the Board of
Directors.

4. The president shall be responsible for relations
with groups or individuals external to the
Section, within or outside of the Association
(eg, national headquarters or other Sections,
chapters, educational associations, etc)

5. The president shall submit tothe Association
an annual report in writing of the activities of
the Section.

6. The president shall serve as the Section
representative to the House of Delegates of the

B. President-Elect
1. The president-elect shall assume the duties of
the president if the president is absent or
incapacitated. In the event of a vacancy in the

office of the president, the president-elect shall
succeed to the term.

The president-elect shall be responsible for
learning the duties of the presidency and
assuming assignments as delegated by the
president or the Board of Directors.

The president-elect shall succeed to the office
of president immediately following the
completion of the term for which he was
elected.

Vice President

1

The vice president shall assume the duties of
the president if both the president and the
president-elect are absent or incapacitated. In
the event of a vacancy in the offices of
president or president-elect, the vice president
shall succeed to the presidency for the
unexpired portion of the term.

The vice president shall assume assignments

as delegated by the president, the Executive

Committee, or the Board of Directors.

The vice president shall be in communication

with the editors of the Journal of Physical

Therapy Education and the Bulletin on a

regular basis to assist in their communication

with the Board of Directors and the Executive

Committee.

The vice president shall be in communication

with the program chair to assist with the

preconference programming and with

comm unication between the Executive

Committee/Board of Directors and the

Program Committee.

The vice president shall be responsible for the

bylaws and carry out the following duties:

a Prepare proposed bylaw amendments
at the request of the Board of
Directors or members of the Section
for considerations at the annual
business meeting.

b. Arrange for publication of proposed
bylaws amendmentsin atimely
fashion prior to anticipated action.

c. Make recommendations to the SIGs
regarding bylaw matters.

Secretary
1.

The secretary shall be responsible for keeping
and distributing the minutes of proceedings of
all meetings.

The secretary shall be responsible for all
notices to members of the Section.

The secretary shall complete and submit
appropriate reports to Association.
headquarters, to include minutes of Section
meetings, election results, update roster, and
program summaries within 30 days after
Section business meetings. Association. The
president shall not also serve as a chapter
delegate.

The secretary shall maintain records of all
official actions of the Section Board of
Directors and Executive Committee.



1.

F. At-large R
1.

Section 5: D

Treasurer

The treasurer shall be responsible for
maintaining complete and accurate financial
records, reporting in writing the financia
status of the Section to the Section members
and sending a copy of the audit to Association
headquarters by May 31 of each year.

The treasurer shall have the accounts audited
each term of office or at least every 2 years
and have peer -review of the records on the
years that there is not an audit.

The treasurer reports quarterly to the Section
president and semi-annually to the Board of
Directors and the Executive Committee.

The treasurer shall receive and disperse all
money, including monies for the Journal and
Bulletin and all SIGs.

The treasurer shall keep accurate records of all
receipts and dispersement related to the
Section and SIGs.

epresentatives

The at-large representative shall provide

broad-based input into t he decision-making

process of the Board of Directors.

The at-large representative shall assist with the

dissemination of information to the

membership.

The at-large representative shall except

specific duties and responsibilities as

delegated by the Board of Directors related to

one of the following areas:

a. Section Promotion: public relations,
membership awards

b. Professional Education: entry -level,
accreditation, professional doctorate

c. Professional Development:
programming at CSM and annual
conference, programming for the
Association

d Funding: joint ventures, publications

Each at-large representative shall be

responsible for semiannual reports to the

Board of Directors, Executive Committee, and

Section membership.

uties

A. Board of Directors

1.

Direct all business and financial affairs for and
on behalf of the Section. The Board of
Directors shall not commit the Section to any
financial obligations in excess of current
financial resources.

Foster the growth and devel opment of the
Section for the benefit of the Association.
Keep an accurate record of the members of the
Section.

The Board of Directors shall carry out
mandates and policies of the Section
membership as determined at the annual
meetings and make and enforcesuch policy on
behalf of the Section asis consistent with the
mandates and policies of Section membership.

B. Executive Committee

1

The Executive Committee shall be responsible
for prioritizing the business of the Board of
Directors.

Section 6:

The Executive Committee shall oversee the
business and financial affairs of the Section
and report to the Board of Directors and
Section members.

Appointed Persons

The president, at appropriate times and with the approval of
the Board of Directors, shall gopoint Section membersin
good standing to assume the following responsibilities:

A. Program Committee
1. Composition
a The Section program chairperson will
be appointed by the president.
b. The Program Committee will be made

2.

up of the program chairpersonand one
representative from each SIG.

c. Each member shall be appointed for a
3-year term.

Duties

a The Program Committee duties shall

be to work under the advisement of
the vice president, the treasurer, and
an at-large representative to plan and
secure all arrangements for Section
meetings and seminars subject to the
approval of the Board of Directors.

b. Report of the Program Committee
activitiesis to be submitted to the at -
large representative who will present it
to the Board of Directors.

B. Jour nal Board

1.

Duties

a The Section will publish a journal
devoted to research in and
commentary about physical therapy

education.

b. Thejournal will be called the Journal
of Physical Thereeclpy Education
(hereinafter called the Journal ).

C. The Journal shall function asa

refereed journal by utilizing a blind
review process.

d. The Journal will solicit advertising as
its primary means of fiscal viability.
e At least one issue of the Journal shall

be published per year.

C. Bulletin Editor
1. Duties

a The Bulletinshall be the vehicle by
which the business, concerns, and
actions of the Section are
communicated to the Section
membership.

b. The Bulletinshall be managed by an
editor appointed by the Board of
Directors.

c. The Bulletin editor shall solicit
materias for publication.

d. The Bulletin editor shall secure all
arrangements for publication and
mailing of the Bulletin.

e The Bulletin editor shall report
Bulletin activities to the Editorial
Committee and through that body
to the Board of Directors.

f. The Bulletin shall be printed and

distributed at least once a year.



D. Awards Chairperson

Sectlon 7: Conduct Business [added 1994]
Board of Directors
The Board of Directors shall meet not less than two
times a year. Three members shall constitute a
quorum. The president can call a special meeting of
the Board of Directors and must call a specia
meeting on written request of three members of the
Board of Directors. Written notice of all meetings if
the Board of Directors and Executive Committee
shall be mailed to all members not later than 10
days before the date fixed for the meeting. When a
decision is needed between meetings of the Board
of Directors, voting may be conducted by mail or
telephone.

B. Executive Committee
The Executive Committee shall meet not less than
two times a year, unless agreed upon by a majority
of the Board of Directors and the Executive
Committee. Voting may be conducted by mail or
telephone 90 days in advance of scheduled
meetings.

ARTICLE VIII. COMMITTEES
Section 1: Elected
A. Nominating Committee

1. Composition

a. The Nominating Committee shall
consist of three active, graduate
student, or life Section membersin
good standing who shall serve for 3
years.

b. The senior member of the committee
shall serve as chairperson during the
member’s third year in office.

2. Duties

a.  The Nominating Committee shall present a
slate of two or more qualified candidates, if
possible, for the appropriate offices annually at
the Section business meeting during the

Combined Sections Meeting.

ARTICLE IX. DELEGATESTO THE
ASSOCIATION’'S HOUSE OF DELEGATES

The president of the Section shall be the Section’s delegate
to the Association’s House of Delegates, unless unable to
attend; then the responsibility shall be that of the president -
elect or vice president.

ARTICLE X: ELECTIONS

Section 1: Proc
A. El ectlons shall be held by mail.
B. A ballot of nominees and statements concerning

their candidacy shall be mailed to al eligible voting
members of the Section no later t han 6 weeks after
the conclusion of the Combined Sections Meeting.
Ballots shall be returned by the dates specified on
the ballot.
Nominees receiving a plurality of votes cast shall
be considered elected. In case of atie, Robert’'s
Rules of Order will apply.

E. Details of the election procedures shall be set by the
Nominating Committee’s and Section’s policy and
procedure manual.

Section 2: Voting Body

A. The voting body shall be composed of all members
of the Section who have voting privilegesinthe
Association. Onethird of eligible voting members
of the voting body must return ballot for a mail
ballot to be valid. For election purposes only,
absentee ballots shall count toward the quorum for
a meeting.

B. Absentee voting by mail may be author ized by the
Board of Directors of the Section. In such cases,
the absentee votes must be received before the dates
of the Association’s annual meeting.

ARTICLE XI. FINANCE

Section 1: Fiscal Year

The fiscal year of the Section shall be the same as that of the
Association.

Section 2: Limitations on Expenditures

No officer, employee, or committee shall expend any money
not provided in the budget as adopted or spend any money in
excess of the budget allotment, except by order of the
Section’s governing body. The governing body shall not
commit the Section to any financial obligations in excess of
its current financial resources.

Section 3: Dues

A. All due shall be for the period specified in the
Association Bylaws nature in the possession of the
Section shall, after payment of bona fide debts, be
turned over or conveyed to the existing or newly
formed Section with which it has merged

ARTICLE XIII. PARLIAMENTARY AUTHORITY
The rules contained in the current edition of Robert’s Rules

of Order Newly Revisal govern the Section in all casesto
which they are applicable and in which they are not
inconsistent with these bylaws and any rules of order
adopted by the Section.

ARTICLE XIV. AMENDMENTS

Section 1: When
The bylaws may be amended at any annual meeting of the

Section at CSM by the majority of those present.
Notification of a proposed amendment shall be given to the
membership at least 30 days prior to the annual meeting and
in compliance with Association’s bylaw revision process.
The effective date of adoption of the amendments shall be
the date of approval by the Association’s Board of Directors.

Dues increased shall become effective on the first day of the
fiscal year following the Section vote and the Board of
Director’s approval.

Association bylaw amendments may require amendment of
the Section bylaws after approval of the Section
membership. Copies of the anendments shall be sent by
mail to each member of the Section after approval by the
Association’s Board of Directors. These are automatically

adopted upon approval by the Association?s Board of
Directors.



ARTICLE XV: ASSOCIATION ASA HIGHER
AUTHORITY

In addition to these bylaws, the Section is governed by the
Association bylaws and standing rules and Association
policies.

Adopted, June 1973
Amended, June 1974
Amended, June 1975
Amended, June 1977
Amended, June 1978
Amended, June 1979
Amended, June 1980
Amended, June 1984
Amended, June 1986
Amended, June 1988
Amended, June 1989
Amended, June 1990
Amended, June 1991
Amended, February 1994 by Section after revision of
Parliamentarian

For Board of Directors and Executive Committee review,
June 1997, San Diego, Calif. To bereviewed by APTA
Parliamentarian, Fall 1997.

February 1998, reviewed by the Board of Directors.

February 2002, reviewed by the Board of Directors.



Strategic Plan
August 2001

Introduction: The Education Section, one of the oldest of the American Physical Therapy Association,
is dedicated to the development of each new generation of physical therapy practitioners, adynamic
cadre of academic educators and a store of knowledge useful to consumers for enhancing their own
musculoskeletal health. The Section serves as a point of contact for those interested in patient and
professional education, and a mechanism for networking and professional development. The operative
philosophies that support the entire Education Section involve a commitment to excellence in education,
scholarship about education and leadership within the profession that relies so heavily on theteaching
and learning process to support and maintain health.

Strategic directives are the mechanisms by which the Education Section serves these missions and
philosophies. The following directives are only possible when supported by an infrastructure d
effective management, an active and cohesive group of volunteer leaders and a system of close
collaboration with the staff and elected leadership of the American Physical Therapy Association. All
directives should reflect the contemporary needs and interests of the membership. Directives for the
year 2001 - 2002 include our intention to:

Establish networks and support mechanisms to enhance education in physical
therapy:

1) beactively involved in APTA policy making and networking regarding
Medicare funding and itsimpact on professional education

2) provide continuing development targeting teaching, learning and leadership
in physical therapy education

3) beactively involved in the PAC and other advocacy groups within and
external to the Association that directly or indirectly affect education and
physicd therapy

4) maintain an active and visible role in accreditation activities, providing
input to CAPTE and willingness to serve in the accreditation process and a
resource for institutes wishing to develop and reframe physical therapy
education

Enhance scholar ship in and about education:

1) participate actively in APTA’sinitiative to create a research agenda about
education and pursue funding sources to support research about teaching
and learning

2) expand the Journal of Physical Therapy Educationto achieve a publication
produced 4x/year and recognized as a high level scientific journd by its
inclusionin Medline

3) pursue expertise in the technology of teaching and the use of internet for
distance learning through avenues of publication and continued education

Build communication mechanisms (especially through electronic media) to
reach a variety of communities of interest including other health care
providers, prospective students, clinical and academic educators, col leges and
univer sities, non-members of the Section in the APTA and consumer's:



1) extend the qudity of current communication mechanisms (e.g. Bulletin)
and build plan to shift some of these to electronic media

2) complete the Section web site and maintain it to ensure continuity of
communication

3) establish liaisons and alliances with other professional organizations that
address i ssues common to physical therapy beginning with the NAAHP
(National Association of Advisorsin the Health Professions)

4) pursue joint business meetings as well as continued joint programming
between and among Sections

Support and promote contemporary professional objectivesto ensure
excellencein physical ther apy education:

1) pursue actively transition of all professional programsto the dinical
doctorate level

2) support development of high quality post-professional degree programs that
assist physical therapists in achieving the clinical doctorate

3) promote appropriate education of PTAs that supports current and future
physical therapy practice

4) build and substantiate curriculum content that supports evidence for
practice and enhances appropriate professional recognition

5) foster public visibility of the physical therapist as a patient advocate, a
promoter of health and a gatekeeper in the health care system

6) srengthen the role(s) of specid interest groups to enable high level member
participation and Section outcomes

SSD/sdl
Revised 8/27/01



CALENDAR OF SECTION EVENTS

Month Tasks Officer
January Check with Membership/Promotion re Spring mailing (discounted ads | - Exec Officer
& Adopt-a-doc)
Coordinate with Executive Officer to mail meeting locations, revised - Secretary/Exec
roster, agenda, and reports Officer
Coordinate with Executive Officer items to be sent to CSM from the - Funding &
Executive Office Member
Mail "Consent to Serve" and "Biographical Information” forms Rep/Exec Officer
Make list of submissions for Spring issue - Nom Committee
Schedule conference call for Fall JPTE - Bulletin Editor
Pack items for shipment to CSM, memo listing contents sent to - Exec Officer
Member Rep - Exec Officer
Mail CSM meeting agendas, reports, updated rosters, meeting locations
to Exec Council - Exec Officer
Conduct conference call with Executive Committee if necessary - President
Finalize CSM arrangements for Section - Pres/Exec Officer
Announce and solicit nominations for Section Awards (Bulletin, and - Exec Officer
letter to Chairs)
February Attend CSM - ALL
Chair Exec Committee, BOD, and Business Meeting - President
Keep officia minutes of Executive Committee, BOD, and Business - Secretary
meetings - Treasurer
Present preliminary budget for following year - Member Rep
Coordinate booth staffing - Nom Committee
Present date of candidates to Exec Committee - Nom Committee
Exec Committee identifies Chair of Tellers Committee - Nom Committee
Present dlate of candidates at Business meeting. Solicit nominations - Bulletin Editor
from floor - JPTE Editor
Send reminders to contributors of deadline for Spring Bulletin 2/15-20 | . JPTE Editor
All materials in hand for Spring JPTE - Feb 15-20 . Exec Officer
Spring JPTE to Business Manger - Feb 15 . President
Activity Report for Executive Officer - Exec Officer
Mailing about Awards to Program Directors Prog Ch/Trees
Thank you letters& Honorariato CSM Spegkers
Write President's message for Spring Bulletin - Pres’Nom Ctte
Submit to Bulletin Editor: Letter describing nomination process and - Bulletin Editor
appeal to vote
Spring Bulleting cameraready to Executive Officer
March Attend APTA BOD Mesting - President
- Submit to Executive Officer: Biographica sketches, Ballot instructions, | - Nom Ctte
Badlot
- Submit Reimbursement requests to Treasurer - All
Thank you letter to other Committee members - Nom Ctte
Coordinate elements of baloting: Draft ballot and bio statements, - Bulletin Ed/Exec
secure bids for mail house services, secure bids for printer (envelopes Officer




and ballot), order section labels for mailing and roster for teller - Award Com/Exec
Tentative Schedule requests to National for CSM Officer/Prog Ch
April Conduct conference call with Executive Committee if necessary - Exec Ctte
Request reports for Annual Conference - Sec/Exec Officer
Mail Spring Bulletin - Bulletin Ed
Send Bulletin bills to Treasurer - Exec Officer
Forward any advertisements received to JPTE Business Manager - Exec Officer
May Send Report to Secretay for Annual Conference - ALL
Make list of submissions for Fall Bulletin - Secretary
Mail Spring JPTE - Exec Officer
- Mail AC meeting agenda, reports, updated rosters to Executive - Exec Officer
Committee
Jdune - Attend Annua Conference - ALL
Chair Exec Committee, BOD, and Business meetings - President
Act as Section Delegate - President
Send letters to al outgoing and incoming officers, Chairs, etc - President/Sec
Keep official minutes of Exec Committee, BOD, and Business meeting | - Secretary
Present final budget for the following years - Treasurer
Coordinate booth staffing - Member Rep
Represent Committee at Exec Committee, present report, make - Nom Committee
recommendations as appropriate
Report results at Business meeting, Chief Teller to announce results - Nom Committee
Mail thank you and congratul atory |etters - Pres/Exec Officer
Activity report for Executive Committee - Pres/Exec Officer
Respond to CSM deadline - Prog Chair
duly If Section has voted for a dues increase, submit information to - President
Component Services
Update Guidelines and Timeline Transfer Guidelines and Timeline to - Nom Committee
successor
Send reminders to contributors for deadline for Fall Bulletin - Nom Committee
Distribute final copy of AC minutes, CSM program schedule and
revised roster to Executive Committee - Bulletin Editor
Send lettersto al members asking for donations to Endowment Fund;
especialy BOD - Rep for Funding
Respond to CSM deadline - Prog Chair
August Write President's message for Fall Bulletin - President
Prepare "Call for Nominations' for Fall Bulletin - Nom Committee
Request Section roster from Executive Officer - Nom Committee
Fall Bulletin camera-ready copy to Executive Officer - Bulletin Editor
All materialsin hand for Fall JPTE - Aug 1 - JPTE Editor
Fdl JPTE to Business Manager - Aug 15 - JPTE Editor
Schedule conference cdl for Spring JPTE - Exec Officer
Send any advertisements received to Business Manager - Exec Officer
Submit bills from Summer Workshops to Treasurer - Task Force Chair
September Bylaws reviewed, review final additions to bylaws chair, monitor - Vice President

submission of bylaws changes to Bulletin Editor
Collect names of previous candidates not el ected

- Nom Committee




Collect names of members contacted previously who indicated a

- Nom Committee

CSM: 2003 - Tampa, FL
2004 - Opryland, TN
2005 - New Orleans, LA Feb 23-27

Feb 12-16
Feb 4-8

Annual Conference:

willingness to run in subsequent years - Exec Officer
Mail Fall Bulletin - Exec Officer
Send Bulletin bills to Treasurer - Exec Officer
Aid in Bylaws revision process, mailing to membership if necessary
Write |etters of recommendation and nominations for APTA BOD and | - President
other offices, as recommended at Annual Business meeting
Prepare biennial member directory - solicit ads for cost - Exec Off/Funding
Comply with CSM program submission - Prog Chair
October Budget preparation . Treasurer
- Begin soliciting names and developing a priority list of potential - Nom Committee
candidates
Mail Fall JPTE - Exec Officer
Request PreeCSM brochure copies for distribution - Exec Officer
Activity report for Executive Committee - Presor designee
Attend and have Section display a Nationa Student Conclave - Mem Rep/Prog Ch
Mail for membership drive
Respond to al request for CSM program confirmation & logistics
November Attend APTA Board of Director Meeting (if appropriate) - President
Request reports for CSM - Secretary
Continue developing list of candidates - Nom Committee
Mail subscriptions and gratis copies of Fall JPTE, thank you letters and
invoices, if necessary, to advertisers - Exec Officer
CSM Reminder to be mailed - Exec Officer
Send lettersto all Program Directors reminding them to advertise for
faculty positionsin Spring Bulletin and Doc Prog - Rep for Funding
Respond to all requests for CSM program confirmation & logistics - Program Chair
December Prepare Annua Report for APTA - President
Send reports to Secretary for CSM Meeting - ALL
Continue developing list of candidates - Nom Committee
Revise Strategic Plan for Section and send to Secretary - President
Respond to al requests for CSM program confirmation & logistics - Program Chair

Washington, DC  June 18-21
Cincinnati, OH  June 5-8
Chicago, IL

June 30-July 3
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EXECUTIVE COMMITTEE



Presdent

LauritaHack, PT, PhD, MBA, FAPTA
(6/02-6/04)

415 Gatcombe Lane

Bryn Mawr, PA 19010-3629

Work  215/707-8177

Home  610/519-0107

Fax 215/707-7500
Lauritahack@temple.edu

Treasurer

Edward M. Pisarski, PT
(6/03-6/04)

Saint Francis College
Department of Physical Therapy
Loretto, PA 15940-0600
Work  814/472-3123

Fax 814/472-3140
episarski @francis.edu

Vice President

Barbara Melzer, PT, PhD (2:6/02-6/04)
Southwest Texas State University
Physical Therapy Program

310 Health Science Center

San Marcos, TX 78666

Work  512/245-3519

Home  210/342-3688

Fax 512/245-8736
BmO6@swt.edu

REPRESENTATIVES-AT-LARGE

Professional Development
Sherrill Hayes, PT, PhD
(6/03-6/05)

8310 SW 176" Street
Miami, FL 33157-6146
Work  305/284-4535
Home  305-254-3062
Fax 305/284-6128
shayes@miami.edu

Section Promotion
Marsha Melnick, PT, PhD
(6/02- 6/04)

NeuroClin2

4453 E Sequim Bay Road
Sequim, WA 983828123
Home  360/683-4712
Fax 360/582-9854
marsha@neuroclin2.com

2002- 2003 ROSTER EDUCATION SECTION, APTA

Secretary

Nancy Peatman, PT

(6/03-6/05)

Sargent College, Boston University
635 Commonwealth

Boston, MA 02215-1605

Work  617/353-9731

Fax 617/353-9463
peatman@bu.edu



Academic Administrators
Diane Jette, PT, DSc
(6/02-6/04)

17 Dewey Road

Lexington MA 02420- 1017
Work  617/521-2638
Fax 617/521-3137
dianeujette@yahoo.com

Academic Faculty
Christine Carlson, PT
(6/03-6/05)

707 Lake View

Birmingham, M1 48009-1380
Work 313/577-5586
Home  248/6451588

Fax 313/577-8685
ac7256@wayne.edu
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Clinical Education

Heidi Jean Dunfee, PT
(6/03-6/05)

4906 Manor Ridge Lane NW
Rochester, MN  55901-8477
w 507/255-7949

H 507/281-2520

F 507/255-7094
dunfee.heidi@mayo.edu

Peggy Gleeson, PT, PhD
(6/02-6/04)

139 Haversham

Houston TX 77024-6240
Work  713/794-2079

Home  713/467-9042

Fax 713/794-2071

pgleeson@twu.edu

SPECIAL INTEREST GROUP CHAIRS (NON-VOTING MEMBERS)

PTA Educators

Tom Hester, PT (6/03-6/05)
602 West Hill Street
Fulton, MS 38843 1022
Work  662/862-8342
Home  662/840-5144
Fax 662/862-8350
twhester@icc.cc.ms.us

-
R. Scott Ward, PT, PhD
(6/01-6/03)

University of Uta

Division of Physica Therapy
520 WakaraWay, Suite 302
Salt Lake City, UT 84108
Work  801/581-4895

Fax 801/585-5629
scott.ward@health.utah.edu

Staff L iaison

Janice M. Ford

APTA

1111 N Fairfax Street

Alexandria, VA 22314

Work  800/999-2782
Ext 3237

Fax 703/706-8575

educationsection@apta.org



AWARDS COMMITTEE

Susan Bennett, PT, EdD, NCS

(6/01-6/04)

University of Buffalo

Department of Physical Therapy

3435Main Street

Kimball Tower South Campus

Buffalo, NY 14214-3001

Work  716/829-2941 x 412
386213

Home  716/8:
Fax 716/829-2428
shennett@buffalo.edu

Frankie Gilliam Harrison, PhD, PT
(6/01-6/04)

Avrizona School of Health Sciences
5850 E. Still Circle,

Mesa, AZ 85206

Work  480/219-6065

Fax 480/219-6100
FHarrison@ashs.edu

Marie Kova Nardone, PT, MS
(6/01-6/04)

Master of Physical Therapy Program
UMDNJ-SHRP and Rutgers -Camden
40 E Laurel Road, Suite 228
Stratford NJ 08084

Work  856/566-6452

Home  302/836-2978

Fax 856/566-6458
mnardone@umdnj.edu

PROGRAM CHAIR

Laurie Kontney, PT (6/026/04)
S75W12526 Coventry Lane
Muskego WI 53150

Work ~ 414/288-3383

Home  414/427-1056

Fax 414/288-5987
Laurie.Kontney@marquette.edu

2002 2003 ROSTER EDUCATION SECTION, APTA

BULLETIN EDITOR

Frances Huber, PT, EdD, OCS
(2: 6/02-6/04)

Department of Physical Therapy
100 Penn Street

Baltimore, MD 21201

Work ~ 410/706-4543
FHuber@som.umaryland.edu

JOPTE

Editor

Elizabeth Mostrom, PT, PhD
(7/01-6/04)

Central Michigan University
Program in Physical Therapy
134 Pearce Hall

Mt. Pleasant, M| 48859

Work 989/774-2349

Fax 989/774-2908
elizabeth.mo strom@cmich.edu

Nancy Byl, PT, PhD, FAPTA
(5/01—5/04?_

12961 Skyline Boulevard
Oakland, CA 94619-3533
Work  415/476-6650
Home 510/531-9181

Fax 415/502-0323

byl @itsa.ucsf.edu

LauritaHack, PT, PhD, MBA, FAPTA
(2:8/01-8/04)

415 Gatcombe Lane

Bryn Mawr, PA 19010-3629

Work  215/707-8177

Home  610/519-0107

Fax 215/707-7500
Lauritahack@temple.edu

Sandra Radtka, PT, PhD (5/02-5/05)
1057 Cole Street

San Francisco CA 94117-4317
Work  415/338-6967

Home  415/665-4863

Fax 415/338-0907
sradtka@sfsu.edu

JOPTE (CON'T)

Wendy Rheault, PT, MS, PhD
(8/02-8/05)

Department of Physical Therapy
Finch University of Health Sciences
Chicago Medica School

3333 Green Bay Road

Chicago, IL 60064

Work  847/578-8305

Fax 847/578-8806
rheaultw@finchcms.edu

Ellen Spake, PT, MS (2: 8/02-8/05)
Rockhurst University

PT Education

1100 Rockhurst Road

Kansas City, MO 64110-2508
Work  816/501-4569

Home  913/492-3172

Fax 816/501-4643
ellen.spake@rockhurst.edu

Judith Stoecker, PT, PhD (5/01-5/04)
Finch University

Department of Physical Ther:

3333 Green Bay F%ZJad hd
North Chicago IL 60064

Work  847/578-86%4

Home  847/869-4905

Fax 847/578-8816

stoeckej @finchcms.edu

BOOK REVIEW EDITOR

DennisW. Fell, MD, PT (8/02-8/05)
Associate Professor and Chair
Department of Physical Therapy
University of South Alabama

1504 Springhill Avenue

Mobile, AL 366043273

Work  251/434-3575

Fax  251/434-3822
dfell @jaguarl.usouthal .edu
ABSTRACT EDITOR

Julie Gahimer, PT, HSD (Exp 8/03)
4212 Waterbrook Way

Greenwood IN 46143-9309

Work  317/788-3420

Home  317/535 6046

Fax 317/788-3542
jgahimer@uindy.edu
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Chair
Norene CI
Andrews |
Physical T
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Debbie Ini
University
Dept. of P
615 McCe
Chattanoo
Work
Home

Fax
debbie-ing

KarenO'L
Cleveland
Dept of H
1983 E 24
Cleveland
Work

Home

Fax
k.oloughli



ACADEMIC ADMINISTRATORS

Chair

Diane XEtte, PT, DSc (6/02-6/04)
17Dewey Road

Lexington MA 02420-1017

w 617/521-2638

F 617/521-3137
djette@simmons.edu

Vice-Chair

Jennifer Collins, PT, EdD, MPA (6/03-6/05)
2360Turk Hill Road

Victor,NY 14564-9608

w 585/389-2905

F 585/389-2905
icollinso@nazeedu.

Secretary/Treasurer
VenitaLovelace-Chandler, PT, PhD, PCS
(6/02-6/04)
14609 Brown Bear
LittleRock AR 72223-5208
w 501/450 5542
H 501/8685335
F 501/450 5822
itel @

Nominating Committee
Elizabeth Rogers, PT (6/03-6/05)
2204 Sterling Court

Burlington, NV 27212 4561

w 336/278-6400
H 336/538-0110
F 336/278-6414
rogers@el on.edu

Sandy Quillen, PT, PhD, SCS (6/026/04)
7501 ChattertonDrive

IndianapolisIN 46254 -9676

w 317/2781851

H 317/709-4125
F 317/2781876
wsquille@iupui.edu

EDUCATION SECTION SPECIAL INTEREST GROUP OFFICERS

ACADEMIC FACULTY

Chair

ChrisCarlson, PT (2:6/03-6/05)
707 LakeView

Birmingham, M1 48009 1380
w 313/577-5586

H 248/645-1588

F 313/577-8685
ac7256@wayneedy

Vice Chair

AlisonMcKenzie, PT, PhD (6/02-6/04)

1270 Elmbranch Drive

EncinitasCA 920244044

w 714744 -7827

H 760/632-1841

F 760/632-1841

amckenzi@chapman.edy

Secretary

AnneReicherter, PT, MEd, OCS(6/02-6/04)

116 Oakwood Road

Edgewale( MD 21037-1816
202/806-7613

H 410/956-0416

F 202/462-6194

erura@howard.edu

NominatingCommittee

Scott Harp, PT, PhD (6/03-6/05)

University of Central Florida

524 DanielsAvenue

Orlando, FL 32801-4029

W 407/823-3458
407-823-3464

sharp@mal ucf.edu

Representative for

Prdfe ssional Development

Kristine Thompson, PT, PhD (6/03-6/05)
20094 Carriage Lane

Beverly Hills, M| 480252824

w 248/370-4096

F 248/370-4287
kathomps@oakland.edu

CLINICAL EDUCATION

CCCE Co-Chair

Heidi Jean Dunfee, PT (6/03-6/05)

4906 Manor Ridge Lane NW

Rochester, MN 55901-8477

w 507/255-7949

H 507/281-2520
507/255-7094

dunfee heidi@mayo.edu

ACCE Co-Chair

Peggy Gleeson, PT, PhD (6/02-6/04)
139Haversham

Houston TX 77024 -6240

713/7942079
H 713/467 9042
F 713/7942071
Dglecson@twu.edu

Membership Secretary

Jenny Rodriguez, PT, MHS (6/02-6/04)
1200 Quince Street

Denver CO 80220-3109

w 303/3729136

H 303/394-9501

F 303/372:9016
Jenny.Rodriguez@uchsc.edu

Recording Secretary

AliciaThiele, PT, ASC, MSEd (6/03-6/05)
115HighPoint Circle

Platteville, WI 53818-1321

w 563/588 8179

608/348
563/5848684
Alalathlde@clafkeedu

Nominating Committee
GinaMariaMusolino, PT, EdD(6/03-6/05)
Stanford Court Sui te102
829 East 400 South
Salt Lake City, UT 841023096
W 801-581-8665

239/992-8005
Glnamusollno@hsc utah.edu

Teri Stumbo, PT (6/026/04)

Des Moines University-Osteopathic
Medical Center

Physical Therapy Program
3200GrandAvenue

College of Health Sciences

Des Moines IA 50312-4014

w 515/2711724

F 515/2711714
Teri.Stumbo@dmu.edu

Chair

TomHe
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Section I1. Elected Positions

A. Board of Directors
1. Composition:

a. Voting members: The officers of the Section along with At-large representatives shall
constitute the voting membership of the Board of Directors.

b. Non-voting members. The Chairman of the Specia Interest Groups and the Program
Chair shdl condtitute the non-voting membership of the Board of Directors.

2. Qudifications: Only membersin good standing in the Section shall be eligible to serve on the
Board of Directors.

3. Tenure: The officers of the Section shall serve from the time each takes office for the duration
of histerm of office.
a No member shall serve more than two complete terms in one office or more than three
complete consecutive terms on the Board of Directors.

b. A full-term will be considered to be more than one-half of aterm.

¢. For purposes of this Section aterm as President-Elect shall not be considered a complete
term.

4. Duties: The Board of Directors shall:

a Carry out mandates and policies of the Section membership as determined at the Annual
Meeting. Between Annual Meetings, the Board of Directors may make and enforce such
policy on behalf of the section asis consistent with the mandates and policies of Section
membership.

b. Direct al business and financia affairs for and on behalf of the Section. The Board shall
not commit the Section to any financial obligations in excess of its current financia
resources.

c. Foster the growth and devel opment of the Section for the benefit of the APTA.

d. Develop, approve, and manage the annual budget with the assistance of the Treasurer and
the Finance Committee.

e. ldentify special projects that the Board of Directors and the Section will address during a
given year or specific period of time.

f. Inthe event that a vacancy occurs in the office of President-Elect, appoint an active
Section member in good standing who has been an Association member in good standing

no less that two years immediately preceding the appointment to complete the unexpired
term.

g Appoint the Editor of the Bulletin.

h. Approve the Bulletin format.



i. All officerswill update their section of the Section Procedure Manual prior to leaving
office.

j- Determine Strategic Plan for Section.
k. Review Mission, Philosophy and goals for Section and revise as necessary.

B. The Executive Committee
1. Composition: The President, President -Elect, Vice President, Treasurer, and Secretary

2. Duties:
a. Carry out mandates and policies of the Board of Directors. Between Board of Director
meetings, the Executive Committee may make and enforce such policy on behaf of the
Section asis consistent with the mandates and policies of Section membership and the
Board of Directors.

b. Keep an accurate record of the members of the Section.
¢. Send the name of the Section delegate to headquarters no later than January 1.

d. Set the agenda for al business meetings of the Board of Directors and the Executive
Committee.

e. Manage the annual budget in concert with the Board of Directors, the Treasurer and the
Finance Committee.

C. Section Offi cers Duties
1. President shall:
a preside at all meetings of the board of Directors, Executive Committee, and Section, and
shdll be an ex-officio member of all committees except the Nominating Committee.

b. create and appoint all specia advisory committees necessary to accomplish the functions
of the Section.

¢. appoint amember to fill any vacancy occurring in the offices of Vice President, Secretary,
Treasurer, Nominating Committee, or At-large Representatives for the unexpired term,
the Program Chair, the Newdletter editor and the Awards Committee with the advice of
the Board of Directors.

d. be responsible for relations with groups or individuals external to the Section, within or
outside of the Association (e.g. National Headquarters, other Sections, Chapters,
educationa associations, etc.) and shdl attend meetings of:

1) the APTA Board of Directors (when appropriate)
2) Component President meetingsat CSM and ACE

e. submit to the Association an annud report in writing of the activities of the Section

f. serve as the Section representative to the House of Delegates of the Association. She/he
shall not also serve as a Chapter delegate.



0 submit a proposed office budget at the time requested and submit a final budget report at
the end of a given year to the Section Treasurer

h submit an updated job description and responsibility list to the Vice President for
inclusion in the Section Manual at the end of the term

i. appoint membersto any Task Force developed through motions approved by the
Executive Committee, Board of Director or membership at a Section business meeting

2. President-Elect shdll:
a assume the duties of the President if s/heis absent or incapacitated. In the event of a
vacancy in the office of President, the President - Elect shall succeed to the term.

b. be responsible for learning the duties of the Presidency, and assuming assignments as
delegated by the President or the Board of Directors.

¢ succeed to the office of President immediately following the completion of the term for
which ghe was elected

d submit a proposed office budget at the time requested and submit afinal budget report at
the end of agiven year to the Section Treasurer.

e Submit an updated job description and responsibility list to the Vice President for
inclusion in the Section Manual at the end of the term.

3. VicePresident shdl:
a assumetheduties
1) of the President if both the President and President-Elect are absent or
incapecitated. In the event of avacancy in the offices of President and President-
Elect, the Vice President shall succeed to the Presidency for the unexpired portion
of theterm.
2) asdelegated by the President, the Executive Committee, or the Board of Directors

b. communicate with
1) the editors of the Journal of Physical Therapy Education and the Bulletin on a
regular basisto assist intheir communication with the Board of Directors and the
Executive Committee.
2) the Program Chair to assist with the pre-conference programming and with
communication between the Executive Committee, Board of Directors and the
Program Committee

c. beresponsiblefor
1) theBylaws:
a) Prepare proposed bylaw amendments at the request of the Board of Directors or
members of the Section for consideration at the annua meeting.

b) Arrange for publication of proposed bylaw amendmentsin atimely fashion
prior to anticipated action.

¢) Make recommendations to the Board of Directors regarding bylaw meatters.



d) Review the Section SIG Bylaws every fourth year, beginning 2002
2) compiling and maintaining an updated Section Policy and Procedures Manual.

d submit
1) aproposed office budget at the time requested and submit afinal budget report at the
end of agiven year to the Section Treasurer

2) An updated job description and responsibility list for inclusion in the Section Manual
at the end of the term.

4. Secretary shal:
a beresponsible for
1) Keeping and distributing the minutes of the proceedings of al meetings. (Ex Officer
distributes and archives)
2) Noticesto member of the Section (through Executive Officer)

b. complete and submit appropriate reports to APTA headquarters, to include minutes of
session meetings and updated roster within 30 days after the Section business mestings.
(Ex Officer keeps roster and distributes minutes to appropriate parties)

¢. maintain records of al officia actions of the Section and Board of Directors. (Ex
Officer keeps original of all mailings.)

d.  maintain the membership list and welcome new members. (Ex Officer does this)

e. For each meeting:
1) 6weeksprior: send reminder of meeting schedule and report form to Board
members, editors, committee chairs (forms to be due back in 2 weeks)

2) 4 weeks prior:
a collect report forms, review for agendaitems
b. develop meeting agendain concert with president
¢. send original materialsto Ex Officer to duplicate materias for Board, etc.
d. Ex Officer contact Section program chair to get room assignments for
meetings

3) 3 week prior: send final announcement of meeting along with reportsto al
(include room assignments)

4) during mesting:
a take minutes
b. develop agenda for business meeting, type up and make copies for
membership

5) no later than 30 days following meeting:
a compile minutes
b. Ex Officer sends to appointed members for approval
c. Ex Officer updates roster
d. Duplicate above, send to all—including Bulletin editor and to Component
Services, roster to Department of Education



f. Other activities:
1) Monthly: welcoming letters sent to new members identified on membership
lists/transaction report: sent by APTA
2) Annually submit a proposed office budget and afinal budget report to the
Treasurer.
3) Submit an updated job description and responsibility list to the Vice President
for inclusion in the Section Manual at the end of the term.

g. Ongoing Activities: Coordinate with Ex Officer to:
1) Maintain/update files
2) Respond to correspondence
3) Reprint Section stationery as needed for members
4) Send starter copies to newly elected members of the Board of Directors
5) Send Section Manual to newly elected members of the Board of Directors after
update from outgoing member

5. Treasurer shall:

a

h

be responsible for maintaining complete and accurate financia records, reporting in
writing the financial status of the Section to the Section members and sending a copy of
the audit to Association Headquarters by May 31°

. have the accounts audited bi-annually and have peer review in each year that there is not

an audit.

. receive and disburse all monies related to the Section, Journal, Bulletin, and all Specia

Interest Groups.

develop and manage the annual budget in concert with the Board of Directors
1) January 15 - Budgets submitted to Treasurer
2) CSM - Preliminary budget for following year for presentation to Board Meeting
3) April/May - Finance Committee develops a final budget for the following year
4) June - Treasurer presents final Budget for following year at Ed Section Board of
Directors Meeting

. Serve on the Finance Committee as Chair.

Prepare an annual tax return

Develop and submit a proposed office budget and afinal budget report at the end of a
given year

Submit an updated job description and responsibility list to the Vice President for
inclusion in the Section M anud et the end of the term.
Coordinate activities with the Representative at Large for Funding

6. At-Large Representative shall:

a

b.

provide for broad based input into the decision making process of the Board

assist with the dissemination of information to the membership



c. accept specific duties and responsibilities as del egated by the board related to one of the
following aress:

1) Membership and Public Relations - public relations, promote the section,
recognize and identify Section members who are distinguished, increase
membership and maintain list with the Executive Officer
a) Manage Section's booth at CSM/Annua Meeting
b) Develop membership recruitment and retention strategies
c) Collect and maintain membership data/trends
d) Contact PT and PTA faculty annualy for membership drive
€) Awards Committee Chairman report to BoD through this Chair

2) Professiona Education -entry -level, accreditation, post-professiona education,
Consultant pool, academic and Clinical Career pathways

3) Professiona development - programming at C3 and Annual Conference,
programming for the Section membership, career pathways, new faculty
workshops

4) Funding - joint ventures for specific projects and planned activities, publications,
identify self-funding operations, and specia projects such as rai sing funds for
endowment fund, support a doc, grants, etc
a) Serveson Finance Committee
b) Review/identify outside sources and funds to support activities of the

Section
¢) ldentify advertising support for the Journa of PT Education

d Responsibilities include
1) Develop and submit a proposed office budget and afinal budget report at the end
of agiven year

2) Submit an updated job description and responsibility list to the Vice President
for inclusion in the Section Manual at the end of the term

3) Reportregularly tothe board of Directors or Executive Committee regarding
activities

4) Attend Board of Director meetings at CSM and Annual Conference
5) Duties specific for each at-large representative

D. Special Interest Groups
1 A Special Interest Group of the Section consists of members who have a common
interest in a special area of activity related to physical therapy education.

2 The Specid Interest Groups in the Section are;
a Academic Administrators
b.Clinical Educators
c. Physical Therapist Assistant Educators
d. Academic Faculty



3 Each SIG will elect a Chair and other officers necessary to that Specia Interest Group.
Responsibilities of the Chair include:

a. Chair the SIG meetings semiannually scheduled for CSM and Annua Mesting

b.Develop and submit a proposed office budget and afinal budget report at the end
of agiven year

¢. Maintain records for the SIG

d. Submit SIG updates and announcements for publication in the Bulletin

e. Attend Section Board Meetings as a non-voting member of the Board of directors

f. Draft and present SIG reports for the Board and Section Members

0. Each SIG Chair will work with the Program Committee Chair on arotating basis
to assist with pre-conference tasks such as programming and platform
presentations

4. SIG bylaws are found in the Manual Appendix



SECTION Il —APPOINTED POSITIONS
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SECTION I11: APPOINTED POSITIONS

A. Standing Committees and Special Appointments

1. Nominating Committee
a Composition

)

2

The Nominating Committee shall consist of three active or life Section Members in good
standing who shall serve for three years. One member shall be elected to this Committee
each year.

The senior member of the Committee shall serve as Chairman during his third year in
office

b. Duties:

)

The Nominating Committee shall present a slate of two or more qualified candidates, if
possible, for the appropriate offices annually at the Section business meeting during the
Combined Sections Meeting.

2) Additional nominations of others consenting to serve if elected shall be accepted at that

time.

Presents a date of two or more candidates, if possible, for the appropriate offices
annually at the Section business meeting during the Combined Sections Mesting.
Prepares and submits ballot to the membership via the Executive Office

c. Elections:

D
2

LW

Elections shdl be held by mail.

A bdlot of nominees and statements concerning their candidacy shall be mailed to dl
eligible voting members of the Section no later than six weeks after the conclusion
Combined Sections Meeting

Ballots shall be returned by the dates specified on the Ballot.

Nominees receiving a plurality of votes cast shall be considered €l ected.

Details of the election procedures shall be set by the Nominating Committee and filed in
the Committee's and Section's policy and procedure manual .

d. Voting body: The voting body shall be composed of al members of the Section who have
voting privilegesin the APTA. Member of the voting body present shall constitute a quorum

e. Guiddines and Time Lines

)

Although not a member of the Board of Directors, the Chairman is invited to attend
Board Mestings held at Combined Sections Meetings and Annual Conference. The
Chairman also represents the Nominating Committee at all Section Business mestings.

Duties. The Nominating Committee shall present a date of two or more qualified
candidates, if possible, for the appropriate offices annually at the Section business
meeting during the Combined Sections Meeting (CSM).

Budget: It isrecommended that a budget be submit ted to the Treasurer at the start of the
Chairman'sterm of office. It isaso recommended that the Chairman's travel expenses
be included in the Nominating Committee's budget.



2. TelersCommittee:
a Membership: Two members of the section appointed by the Section President with the
approval of the Executive Committee.

b. Responshilities are to:
1) manage dl eections
2 collect all balots (mail ballots will be sent to the Chair of the Tellers Committee)
3 count and tally all votes
4) report the results of the election to the Section President
3. Program Committee:
a Membership:
1) Program Chairperson, appointed by Section President for a 2 year term
2) One (1) designated individua from each Specid Interest Group

b. Responsibilities are to:
1) explore programs of interest to the members of the Education Section and other
physical therapists
2) generate revenue for the Education Section
3) provide continuing education opportunities for the membership
4) serve as aresource for the Education Section
5 manage meeting space for the Combined Sections Meeting and Annua Conference

¢. Responsibilities:
1) Program Chairperson:
a. oversees dl programming activities for the Section
b.serves as liaison with APTA for all relevant communication around programming
C. represents the Section a Program Chair meetings
d.works with SIG program committee members on SIG programming
1) assistsin development of programs
2) approves programs, budgets, contracts, etc.
3) assures deadlines are met
e.works directly with speakers for general Section programming
f. makes dl room and refreshment arrangements for Section and SIG programming
- coordinates activities of program committee re planning of general Section
programming

2) SIG Program Committee Representatives:
a plans pre-conference workshop on rotating schedule (every 4" year), in
collaboration with Section Program Chair and Committee
1) determine topics
2) contact speakers
3) develops program
4) budget for program
5) publicity
6) coordinates registration
b.manages abstract review process for posters and platforms
c.works through Program Chair to finalize all programs, budgets, rooms, etc.
d.provides information on Section programming to SIG
e.works with Program Chair and other SIG committee membersto plan and
implement Section programming.



3 Program Committee Members:
a One member must be available at CSM to represent the Education Section at joint
programs to introduce speaker.

d. Budget
1) For Program Chair:
a. Annud Conference: airfare, 3 days per diem
b.CSM: airfare, 5 days per diem, conference registration

2) For Speakers:
a honoraria and travel

4. Research Committee
a. M embers shal be appointed by the President with the approva of the Executive
Committee
b. Responsbilities: Review posters for CSM, develop grants for the Section

5. Bylaws Committee
a. Membership: current Vice President, past Vice President, parliamentarian, one elected
member

b. Responsibilities: Review Bylaws and make suggestions for revision

6. Finance Committee
a. The Finance Committee is composed of the following individuals: the Section Treasurer,
the At-Large Representative for Funding (Chair), and a Section member appointed by
the President.

b. Responsihilities:
1) Establishment, review and revision of Section financial policies, subject to final
approvd of the Board of Directors
2) Development of an annua budget.
3) Audit of the treasurer's records.

¢. The Finance Committee shall meet at least once per year.
7. Awards Committee:
a Composition: The Awards Committee shall be composed of three (3) persons serving on
arotating basis.
b. Chairman: The Awards Chairman will be appointed by the Board of Directors.
c. Term: Each member shall be appointed for athree (3) year term.

d Responsibilities:
1) Receive and review materials submitted for Section Awards.

2) Make reports and recommendations to the Board of Directors through the
President as to award recipients through the Membership and promotion At-Large
Representative including putting Education Section members forward for specific
awards.



3) Develop and maintain procedures for applying and/or recommending for Section
awards.
a) Award for Leadership in Education
b) Distinguished Educator in Physical Therapy Award
¢) Adopt-A-Doc Scholarship Award
d) Pauline Cerasoli Award

4) Publishing in atimely fashion criteriafor awards and procedures for applying
and/or recommending.

5) Soliciting follow-up from the Adopt-A-Doc recipient
6) Communicate with the Bulletin Editor for follow up article on the awards

B. Specia Appointments

1. Bulletin Editor:
a Term: TheBulletin editor shall be appointed for atwo (2) year term concurrent with that of
the President.

b. Responshilities:

Solicit materials for publication.

Report the bulletin activities to the Board of Directors.

Secure al arrangements for publication and mailing of the Bulletin.

Publishes Bulletin of the Education Section twice yearly.

a) Determines content, based on list of routine inclusions, additions by the Board of
Directors, and examination of unsolicited materials.

b) Determines format based on the budget of the Education Section.

c) Determines mailing procedures based on the budget of the Education Section.

d) Coordinates payment for printing and mailingcosts and collection of advertising
revenue with the Section Treasurer and Executive Officer.

5 Assumes other duties relative to Section publications, as assigned by the Board of
Directors.

6) Attends meetings of the Board of Directors and of the Section as a whole, asrequested
by the Board, to alow the Bulletin editor to be an informed resource capable of making
content decisions in accordance with Section priorities. Informs the Board of Directors
of costs associated with the Bulleting. Informs Board of Directors and other Section
members of deadlines for inclusion of information in the Bulletin.

Sobhe

2. Journal Editor:
a AdministersManages al non-fiscal activities related to the Journal.
b. Appoints Editorial Board, with the consent of the Board of Directors.
c. Appointsapanel of peer reviewers, specialized content consultants, book reviewers, guest
editors, and others, as needed, to insure quality of the Journal's content.
Selects and works with a publisher/printer.
Chairs Editorial Board, with vote only in atie.
Works with the At-large Representative for funding.
Serves at the will of the Board of Directors with athree (3) year renewable term.
Submits annual report to the Board of Directors

S o



3. Editorial Board:

@roon oo

Implements policy, themes, ideas for Journal; advises the Editor and Business Manager.
May appoint Editorial Consultants for specia tasks.

Appointed for a specific term by the Editor, with consent of the Board of Directors.
Will be composed of five regular voting embers, with staggered terms of offi ce

Editor will chair, with vote only in atie.

APTA Staff Liaison is an exofficio, non-voting member.

Will meet formally twice ayear at APTA Combined Sections Meeting and at Annua
Conference; interim business will be conducted by mail and phone.

4. Executive Officer

a

Responsibilities
1) Office Administration
a) Provide general secretarial services for the Section Board of Directors
b) Provide and maintain amaster list of Section and SIG officers, committee chairs,
and membership
¢) Maintain database for the four specia interest groups
d) Provide SIG membership lists
€) Coordinate SIG mailings on request
f) Maintain and store files and records for the Section

Communications

1) Work with the Journa of PT ED (For specific duties see the annua agreement)
2 Work with the Bulleting (For specific duties see the annual agreement)

3 Provide biannua activity reports at CSM and Annual Conference

Governance

1) Assist nominating and election committees with balloting and election process
2) Distribute minutes and committee reports

Membership

1) Acknowledge new members

Maintain insert material (new member letter, officer roster, etc.)

Contact Dropped members

Record Statistics

Work with Membership chair re statistics, monthly report and transaction/payment
reports

RSNV

Mesting Services

1) Attend Board of Directors, Executive Committee and Business meetings upon reguest

2 Provide administrative support by processing registrations for pre-CSM Instructional
Courses (not to exceed 2 courses)
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A. Publications:
1. Journd

SECTION IV: POLICIES

a The Education Section will publish ajourna devoted to research in and commentary about
physical therapy education.

oSO ™MD QOO0 T

. The Education Section journal will be called The Journal of Physical Therapy Education.
. The Journa shall be managed by an editoria board as defined in the Section guidelines.
. The Journa will function as arefereed journd by utilizing a bind review process.
. The Journd will solicit advertising as its primary means of fiscal visihility.
At least three issues of the Journal shall be published per year.
The Board of Directors appoints the Editor and approves the Editorial Board.
. Board of Directors also assists the Journa to become financially self-supporting.

2. Education Section Bulletin
a TheBulletin shall be the vehicle by which the business, concerns and actions of the Section
are communicated to the Section membership.
b. The Bulletin shall be managed by an Editor appointed by the Board of Directors.
¢. The Bulletin will be printed and distributed at least twice a year.

3. Publication Policies and Procedures
a Policiesand Procedures: Journal of Physical Therapy Education
1) Board of Directors, Education Section

a) Appointsan Editor and consents to the Editoria Board appointments
b) Appoints Editorial Board, with the consent of the Board of Directors
¢) Assists Journal to become financially self-supporting

d) Actsthrough the Journa—BoD Liaison

2) Editor

a Administersmanages all non fiscal activities related to the Journal

b) Appoints Editorial Board, with the consent of the Board of Directors

c) Appointsapane of peer reviewers, specialized content consultants, book
reviewers, guest editors, and others, as needed, to insure quality of the Journal's
content

d) Selects and works with a publisher/printer

€) Chairs Editorid Board, with vote only in atie

f)  Works with the Section Finance Committee through the Representative At-large
for Funding

0 Servesat thewill of the Board of Directors with a 3-year term being the norm, as
specified by Section bylaws

h)  Submitsannual report to the Board of Directors

3 APTA Staff Liaison

ad Maintainsarecord of costs for the Journal

b) Serves an exofficio, non-voting member of the Editorial Board

¢) Workswith Board of Directors, Editoria Board, Publisher and Representative At-

large for Funding to secure stable funding base
d) Submitshillsto the Treasurer

e)

Serves at the will of the Board of Directors



4) Editoria Board

a)

b)
©)
d)
€)
f)
9

Implements policies and procedures, devel ops themes and ideas for Journal; advises
the Editor on policies and procedures

M ay appoint Editorial Consultants for special tasks

Appointed for a specific term by the Editor, with consent of the Board of Directors
Will be composed of five regular, voting members, with staggered terms of office
Editor will chair, with vote only in atie

APTA Staff Liaison is ex-officio, non-voting member

Will meet twice ayear in conjunction with APTA Combined Sections Meeting and
Annua Conference; meetings may be in person or by conference cal. Interim
business will be conducted by mail and phone

5) Representative-a-Large for Funding

a)
b)

Acts aliaison between Executive Committee and Finance Committee and the
Journal Editor and Editorial Board
Access funding sources for Journal

6. Authority: These policies and procedures are in effect until change is mutually agreed to
by the Board of Directors and the Editor.

b. Policies and Procedures. Education Section Bulletin
1) The Bulletin shal be published at least once a year after the Annual Conference of the
APTA and/or after the Combined Sections Megting. Deadlines for contributions are 3
weeks after Annual and CSM to alow for mailing in late August and late March to reach
academic members of the Sections during the school year.

2) Regular inclusions shdl include:

3

b)

Fal Issue (following Annua Conference)
President'sMessage

Board of Directors roster

Minutes of the Annual Conference Section business meeting
Specid Interest Group reports

Section Awards report

Program for Combined Sections

Call for Nominations for Section Awards

Journal Call for Papers (as desired by Journal editor)
Faculty, ACCE, CCCE advertising

Spring Issue (following Combined Sections Meeting)
President'sMessage

Board of Directors roster

Minutes of the CSM Section business meeting

Special Interest Group reports

Treasurer's Report

Nominating Com. Report: information about candidates/ballot
Call for papers for next CSM

Journal Call for Papers (as desired by Journal editor)
Faculty, ACCE, CCCE advertising

3 TheBulletin shall be sent to al active members of the education Section.

a)

Mailing labels can be ordered by mail or phone from APTA Membership Services.



b) Thelabels should be billed to the Section Treasurer directly. If bulk mailing is used,
labels need to bein zip code order

4) The Bulletin shall aso be sent to Chapter and Component editors (mailing labels

provided by Component Services), Board members who are not Section members, and to
key people in the Department of Education and Department of Accreditation (if not
Section members dready). The Spring issue shall dso be sent to al PT and PTA
educationa programs.

5 The general format of the Bulletin shall be determined by the Section budget and is

subject to approval from the Board of Directors

6) The Bulletin editor shal provide members of the Board of Directors and dher Section

members who are contributing to the Bulletin with alist of the areas for which they are
responsible. Thislist shall include formal suggestions and publication deadlines. This
list will generally be mailed to the contributors within 1 week of the Annual Conference
and the Combined Sections Mesting.

Recommendations for Modifications

Reimbur sement Policies/Procedures

January 21, 2003

B. Financial Policies

1. General Finance Policies
a.  Fiscal Year: The Section shall operate on the APTA mandated fiscal year of January 1 to December

31

b.  General responsibilitiesrelated to finances of the Section

D

2

The Board of Directors is ultimately responsible for the fiscal well- being of the Section. The
Board of Directors has the responsibility of approving all Section expenditures either through the
budgetary process or through action on specific requests. The Board of Directorsis also
responsible for the approval of financial policies and the annual budget.

The Executive Committee has the power to at on behal f of the Board of Directors between
meetings, acting consistent with Section policies.

c. Finance Committee

)

2

3

The Finance Committee is composed of the following individuals: the Section Treasurer and 2

Section member(s) appointed by the President. The President also serves ex officio.

The Finance Committee has the following responsibilities:

a) Establishment, review and revision of Section financial policies, subject to final approval of
the Board of Directors.

b) Development of an annual budget.

c) Audit of the treasurer's records.

The Finance Committee shall meet at least once per year.

d. Budget

)

2

The Finance committee shall prepare the Section budget using the following schedule:

a) December/January budget materials sent to Officers, SIG Chairmen, Committee Chairmen.

b) CSM Goals of the Section for the following fiscal year discussed/determined, budget
materials returned to the Finance Committee. Finance Committee prepares budget.

¢) Annua Conference Budget discussed/adopted by Board of Directors; presented to
membership.

d) Final budget is printed in appropriate Section publication.

The projected annual budget shall be balanced and include at least a 5% reserve alocation which

isin addition to the existing reserve.



e. Bonding: The Section President, Secretary and Treasurer shall be bonded by the Section for an
amount sufficient to cover all Section funds. Guidelines from APTA are to be followed.

f.  Tax Return: All Section financial records will be included in the annual tax return. This return will be
completed by the Treasurer or tax accountant selected by the Treasurer and reviewed by the Section
President.

g Audits
1) Section
a) The Section is required to submit financial records for audit, annually, by the Finance
Committee. In the year the Treasurer leaves office, all financial records for the term will be
audited by an outside agency.
c) The Section audit in abstract will be published in the first available Education Bulletin and
made available to all the members of the Board of Directors
2) Special Interest Groups
The Treasurer will meet with the treasurers of the SIGS to review income and expenditures
recorded to date for each.

h. Maintenance of Records: All financial records shall be maintained for five (5) years.

i.  Reimbursement for Travel and Per Diem
1) Officers:
a) The Section President, or his/her designee shall be reimbursed for

actual expenses related to the Section to attend CSM, Annual

Conference and one meeting of the APTA Board of Directors. He/she

shall also be reimbursed for other actual expenses within the

congtraints of the approved annual budget.
Do we wish to do the same for the Program Chair for CSM as this position requires consistent work throughout
CSM and much of Annual Conference with a caveat of minus the APTA allocation for program chairs?

b) The Vice President, Secretary, Treasurer, At-large Representatives and
SIG chairmen (one representative per SIG) shall be reimbursed,
travel, hotel costs and meals for the days that the person must attend
Section activities such as Board of Directors and Executive
Committee meetings and other required duties.

¢) The Program Chair shall be reimbursed travel, hotel costs and meals.
Reimbursement for the Program Chair is less the APTA allocation for
program chairs.

2) Themaximum per diem at CSM and at Annua Conference should be pre-determined by the
Section President or Treasurer. Special circumstance requires prior approval by the Executive
Committee
Do we offer a true “ per diem” or just reimburse for meals? Section on Health Policy & Admin. Pays $150/day
(using APTA guidelines — BOD 1996)

3) Rates of Reimbursement for Expenses attending CSM and Annual meetings

a) amaximum allotment for meals is $45.00 per day with receipts and $26.00 per day without
receipts Alcoholic beverages are not covered.

b) A maximum of $20.20$00.36 (for 2003) (I believe thisis the current IRSrate, but will
double check. [ THOUGHT : we could put in this area a statement re: IRSmileage rate
effective January of calendar year and look it up at the beginning of each year] per mileis
allowed for driving up to the cost of airfare.



c) Actual travel reimbursed expenses are subject to the provisions below.
(1) Coach airfare will covered in full if flight arrangements are finalized a minimum of 30
days/21/14 days? in advance of thefirst date (initiation) of travel.

Do we wish to require a Sat. stay? )
Do we want to put something here about using Garber Travel?

(2) Hotel costs will be reimbursed at a maximum of one-half (%2) the double occupancy
rate at the most expensive APTA designated hotel. (or do we want to specify the
Conference Hotel ?)

The maximum rate will be pre determined by the Treasurer prior to CSM or Annual
Conference and published on the Section Website?

d) Copying of materials for CSM or Annual Conference is to be completed
prior to conference whenever possible. Copying needs on-site, must be approved in writing by the
Program Chair for Section Sponsored activities and by the Chair of a Special Interest Group (SG) for
S G activities. Copies are to bemade at the Section designated copy facility.

4) The following mechanism shall be used for reimbursement of expenses:
a) All expenses shall be documented on the current Section reimbursement voucher. Should we
include a copy as an attachment to the P & P’'s or make a statement here re: how to access

the form on line or through the Executive Officer/Treasurer?
b) The voucher along with @l original receiptsshall be sent to the SectionTreasurer Section

address, Executive Office, Education Section/APTA, 1111 N. Fairfax Street, Alexandria, VA
22314) within 30 (or 45 days) of the end of the conference. whe After review by the
Treasurer, the Section shall reimburse the individual .

Reimbursement requests received after 30/45 days will (not be paid or

will be paid as the budget allows? Some form of consequence for not submitting in a timely
manner ....

shall also be reimbursed for other actual expenses within the constraints of the approved annual
budget. 5) The following mechanism shall be used for requests for travel
reimbursement advances by Section Officers:
a)  All requests for travel reimbursement advances shall be documented
on the current Section advance request voucher. Should we
include a copy as an attachment to the P & P’s or make a statement here re:
how to access the form on line or through the Executive Officer/Treasurer?
b) The voucher isto be submitted to the Section address, Executive Office, Education
Section/APTA, 1111 N. Fairfax Street, Alexandria, VA 22314, aminimum of
days prior to the conference or event. The request for advance
cannot exceed $500.00/$400/$600? After review by the Treasurer, the
Section shall send the advance payment.

c) Within 30/45? days of the completion of the conference, the officer
receiving the advance shall complete follow the directions for
submission d reimbursement above. On the reimbursement voucher
thereis aline asking the individual submitting the form to subtract
the amount of the advance payment before totaling the
reimbursement request. (See voucher)

(1) If the advance exceeds the final total to be reimbursed, the
individual is to return the completed reimbursement voucher with
all original receipts attached and with a check made out to the
Education Section with the exact advance amount exceeding the
reimbursement total.

(2) If the reimbursement total exceeds the advance, the individua is
to submit the reimbursement voucher along with all original



receiptsto the SectionTreasurer Section address, Executive Office, Education
Section/APTA, 1111 N. Fairfax Street, Alexandria, VA. (not sure how to phrase this;
feel it is best to have the requests sent to APTA finance area) within 30 (or 45 days) of
the end of the conference. who After review by the Treasurer, the

Section shall reimburse the individual.

j. Honorariaand Travel for Speakers

| currently do not know how this area is determined... so | mcor‘g| orated some thoughts
1) For CSM and Annual Conference, the Program Chair shall establish the
honorarium for each speaker and determine which travel expenses will be
reimbursed for each speaker. Should we include something here about in

conjunction with the Treasurer and/or President in relation to overall budget?

A copy of the contract for each speaker is to be sent to the Education
Section address prior to the conference beginning.

Do we wish to set a timeframe her ) ) )
2 For theAASIG meeting, the (AASIG officer) shall establish the honorarium for

each speaker and determine which travel expenses
will be reimbursed for each speaker.

A copy of the contract for each speaker is to be sent to the Education Section address prior
tothe meeting. Do we wish to set a timeframe?

k. Special Interest Group funding
1) SIGswill submit a proposal for what they believe their expenses to be and justify those expenses,
for approval by the Board of Directors at the Combine Sections Board of Directors meeting.
2) Specia circumstances requires prior approval in accordance with the amount requested (See 11.C.)

2. Financia Operations for the Section
a  All invoices and vouchers with approvals are to be submitted to the Seetion—Freasurer Section address
| inwriting. The Freasurer Chief Bookkeeper at APTA,will date all invoices and vouchers on receipt. __—{ Formatted ]

Deleted: bookkeeper/Robin Tringale's

b.  All disbursements (invoices are to be paid within 30 days of receipt unless the due date is prior to the titleat APTA?

30 day limit.

c. All disbursements which go beyond approved budget funds must be approved in writing by Board of
Directors if greater than $1,000.00, and by the Executive Committee if less than $1,000.00.

d. If acashflow problem isidentified by the Treasurer, the Section President must be appraised of the
situation immediately. The following steps will then be initiated.

1) All invoices/vouchers will be prioritized for payment by the President and Treasurer.

2) Allocations to the Special Interest Groups will be held until the cash flow problem has been
resolved. If this action creates a cash flow problem for the Specia Interest Groups. The
Executive Committee will evaluate and determine appropriate action.

3) The Section President, if deemed necessary, will request a dues allocation advance from the
National Office.

€. The Section Treasurer or Chief Bookkeeper will provide the Board of Directors SG Treasurers, and Deleted: bookkeeper/Robin Tringale's
Finance Committee with YTD income and expense statements at |east two times per year. \ title

Formatted }

f.  The Board of Directors, upon the recommendation of the Finance Committee, is responsible for the
Investing of Section funds. At the time when the Board of Directors is not meeting, the Executive
Committee will make investment decisions and report their actions at the next Board of Directors
meeting. When making investments consideration should be given, but not limited, to the following
criteria:



1) Maximum amount to be invested

2) Interest rates

3) Penalties for early withdrawal

4) Date of maturity

5) At least 40% of the current year's expense budget shall be kept in reserve

6) All funds must be kept in accounts which are 100% insured (i.e., no more than $100,000 in each
account or bank, depending on the bank's policy on insuring funds) or in norrinsured accounts
approved by the Section Executive Committee, but a minimum of 50% of the reserve fund would
be in insured accounts.

g. TheTreasurer shall be responsible for filing the appropriate tax forms to the Federal and State
Governments and the annual Treasurer's report to APTA.

h. Analocation in the amount approved by the Board of Directors will be budgeted, annually, by the
Section to each SIG on January 1.

i.  The Section President or Secretary or Treasurer or Associate Director of Finance, APTA (Dave
Moore) shall be able to sign checks. Checks for more than $1,000.00 (or do we want this to be a
higher number) require a co-signature by the Section Treasurer, President or Scretary.

j.  Checking account. A checking account should be established in the Section's name. The Section's
tax 1.D. number should be used.

k. Savings Account A savings account in the name of the Section may be established.
1) Withdrawal or transfer of the funds may be done by the Treasurer or Chief Bookkeeper.in
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consultation with the Section President.
Account should be balanced monthly

|. Certificate of Deposit. A Certificate of Deposit in the name of the Section may be established.
Choice of CD requires approva of the Executive Committee.

m. Financial Records.
1) A journa system should be used for maintaining financial records.
2) Each transaction should identify:
a) Dateof transaction
b) Check number of transaction(s)
¢) Source/recipient of funds transacted
d) Reasonfor transaction.
e) Canceled checks and deposit slips should be kept for 5 years.
f) Categorized cost centers for special programs

n. Treasurer's Report at Section Meeting
1) Previous balance
2) Income since last meeting (including interest)
3) Expenses since last meeting
4) New balance

)

Deleted: bookkeeper (Robin Tringale's
title)
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SECTION V: REFERENCES
A. Award Criteria

$2,500 Adopt-A-Doc Scholarship Award

Description: The Education Section Adopt-A -Doc program seeks to increase the number of doctorally prepared
faculty teaching in PT and PTA education programs by providing financial support to current or former PT or PTA
faculty members who are in the dissertation phase of their doctoral programs.

Award: Oneaward isto be givenin 2002. It will include a $2,500 award to offset tuition or doctoral research
costs and reimbursement of Section membership dues for 2002. The award presentation will be made at the 2002
APTA Annual Conference in Cincinnati, Ohio. Award recipients must plan to work in aPT or PTA education
program following graduation.

Eligibility Criteria (1) Member of the Education Section, (2) Current or former faculty member within a PT or
PTA education program, (3) Doctoral candidate with an approved dissertation proposal.

Application Procedure: Assemble the application information, in order, as noted below. Submit one original
and 3 copies to: Attn: Adopt-A-Doc, Education Section, 1111 N Fairfax Street, Alexandria VA 22314.
Applications must be received on or before April 26, 2002.

Application Information:
1. Signed application letter, which must include the following information:

a.  Name, mailing address, telephone and fax number(s), email address if applicable, APTA
membership number and dates of Education Section membership.

Name of institution in which enrolled

Description of doctoral program

Anticipated date of completion of doctoral education

Description of teaching experience (didactic, clinical, continuing education)

Career goalsrelated to PT or PTA education

P CEE SRl o)

2. One-page itemized budget request. Allowable award expenditures include tuition, equipment, supplies,
printing, fees, software, statistical consultation, subject honoraria, travel related to research. Note the
amount and sources of other funding received during the course of doctoral study. Personal expenses and
association dues are not eligible for funding.

3. Curriculum vitae
4. Verification of doctoral candidacy status

5. Abstract of approved doctoral dissertation proposal (additional documentation of approval is needed
if the committee signature is not included on the abstract).

6. Letters of recommendation from dissertation advisor and from PT or PTA program director at the
program with which the applicant has been associated.



BYLAWS OF THE AMERICAN PHYSICAL THERAPY ASSOCIATION

Adopted June 1970; amended June of each year 1971-1982, June 1985 and 1986, June of each year 1988-1994,
June 1996, and May 1997; adopted revision June 1998; amended June of each year 1999-2002.

ARTICLE I. NAME

The name of this organization is the American Physical Therapy Association, hereinafter referred to as the
Association.

ARTICLE Il. OBJECT

The object of this Association is to represent and promote the profession of physical therapy and to meet the needs
and interests of its members in order to address the physical therapy needs of members of society and to develop
and advance the art and science of physical therapy, including practice, education and research.

ARTICLE Ill. FUNCTIONS

The functions of the Association shall be to:

A. Address the needs of members of society and demand for physical therapy services through the
promotion of access to and availability of these services.

Maintain and promot e ethical principles and standards of conduct for its members.

Maintain and promote standards for physical therapy practice, education, and research.

Promote and advance physical therapy practice, education, and research.

Further the profession of physical therapy in the enhancement of the health and well-being of members of
society.

Promote the profession of physical therapy in prevention, evaluation, diagnosis, and intervention related
to impairments, functional limitations, and disabilities.

Represent the profession of physical therapy.

Serve as the principal source of information on physical therapy.

Promote public recognition of the profession of physical therapy.

Influence public policy as will further the object of the Associztion.

Promote and protect the professional welfare of Association members.

Promote the professional development of Association members.

Promote affirmative action.

Provide such services as will further the object of the Association.
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ARTICLE IV. MEMBERSHIP

Section 1: Categories and Qualifications of Members

All members in the various categories shall possess the following qualifications and, in addition, shall possess the
qualifications prescribed and published by the Board of Directors:

A. Active
(1) Be a graduate physical therapist.
2) Active — Student: Be an active member who is enrolled in a post-professional masters or
doctoral program and meets the Membership Qualifications Prescribed by the Board of
Directors.
B. Life

(1) Be a graduate physical therapist.
2 Meet qualifications regarding age, disability, and practice status, as published in
the Membership Qualifications Prescribed by the Board of Directors.
C. Affiliate
Be a graduate physical therapist assistant.
D. LifeAffiliate



(1) Be agraduate physical therapist assistant.
2 Meet qualifications regarding age, disability, and work status, as published in
the Membership Qualifications Prescribed by the Board of Directors.

E. Student
Be enrolled in a physical therapy curriculum.

F. Sudent Affiliate
Be enrolled in a physical therapist assistant curriculum.

G. Retired Active
(1) Be a graduate physical therapist.

2) Meet qualifications regarding age, disability, and practice status, as published in the Membership
Qualifications Prescribed by the Board of Directors.

H Retired Affiliate
(1) Be agraduate physical therapist assistant.

(2) Meset qualifications regarding age, disability, and work status, as published in the Membership
Qualifications Prescribed by the Board of Directors.

l. Honorary
Ani ndividual other than a member of any other membership category of the Association who has
rendered outstanding service to the Association or made notable contribution to the health of mankind
and has been proposed by a chapter, nominated by the Board of Directors by a two-thirds vote, and
elected by the House of Delegates by a two-thirds vote.

J. Catherine Worthingham Fellow of the APTA
An active or life member of the Association, whose contributions to the profession through leadership,
influence, and achi evements, demonstrate frequent and sustained efforts to advance the profession for a
period of not less than 15 years preceding the nomination for election, has been nominated by a member
or a component and elected by a ballot vote of the Board of Directors with at least two-thirds of the entire
membership of the Board of Directors voting in the affirmative for election, and continues in active
membership or in another membership category after election.

Section 2: Member ship Groupings

A. All active, retired active, and life members shall be members of the American College of Physical
Therapists, hereinafter referred to as the College. All legislative and elective powers and authority to
determine policies of the Association shall be vested in the House of Delegates of the American Physical
Therapy Association, in accordance with Article VII.

B. All affiliate, retired affiliate, and life affiliate members shall be members of the National Assembly of
Physical Therapist Assistants established pursuant to Article V., hereinafter referred to as the National
Assembly.

Section 3: Rights and Privileges of Members

A. All members shall have the following rights:

(1) To attend all meetings (except section and assembly business meetings).
2) To speak and debate
B. Only members in certain categories have the following privileges (subject to restriction as otherwise

provided in Association Bylaws):

(1) To make and second motions.
a At House of Delegates meetings: All registered delegates.
b. At chapter or section meetings by members of the chapter or section: Active, retired

active, life, affiliate, retired affiliate, and life affiliate, except when chapter or section
bylaws provide for a representative body.

c. At assembly meetings: Members of the assembly, except when assembly bylaws
provide for a representative body.
d. At committee meetings: Any member serving on the committee.
2) To vote.

a At House of Delegates meetings: Chapter delegates, one vote.



b. At chapter or section meetings by members of the chapter or section: Active, retired
active, and life, one vote; affiliate, retired affiliate, and life affiliate, one-half vote;
except when chapter or section bylaws provide for a representative body.

C. At assembly meetings: Members of the assembly, one vate, except when assembly
bylaws provide for a representative body.
d. At committee meetings: Any member serving on the committee, one vote.
3) To hold office.
a For the Association: Active.
b. For the chapter or section: Active, retired active, and life subject to additional

eligibility requirements in the chapter or section bylaws; when provided for in the
chapter or section bylaws, affiliate, retired affiliate, and life affiliate members may hold
office, with the exception of the office of president, president elect, vice president and
chief delegate, or any position that may succeed to the presidency, subject to additional
eligibility requirements in the chapter or section bylaws.



c. For the assembly: Assembly member, subject to additional eligibility requirementsin the
assembly bylaws.
4 To serve as a delegate to the House of Delegates.

a. As chapter delegate: Active.
b. As section delegate: Active and affiliate.
c. As assembly delegate: Assembly member, subject to additional eligibility requirementsin the

assembly bylaws.
(5) To serve on a Nominating Committee, which shall be elected.

a. For the Association: Active.

b. For the chapter or section: Active, retired active, and life, subject to additiona eligibility
requirements in the chapter or section bylaws; when provided for in the chapter or section
bylaws, affiliate, retired affiliate, and life affiliate members may be elected to a chapter or
section nominating committee, subject to additional eligibility requirements in the chapter or
section bylaws.

c. For the assembly: Assembly member, subject to additional eligibility requirementsin the
assembly bylaws.
(6) To serve on House of Delegates Reference Committee: Active.
(7) To serve as chair of committees:
a In the Association, chapter, or section: Active, retired active, life, affiliate, retired affiliate, and
life effiliate, except as provided for elsewhere in these bylaws.
b. In the assembly: Assembly member, subject to additional eligibility requirementsin the
assembly bylaws.
8) To serve as amember of committees: Active, retired active, life, affiliate, retired affiliate, life affiliate,

student, and student affiliate, except as provided for elsewhere in these bylaws.

9) To petition to form a chapter: Active, retired active, and life.

(10) To petition to form a section: Active, retired active, life, affiliate, retired affiliate, life affiliate, student,
and student affiliate.

(11) To receive the official journal of the Association: All members except retired active, life, retired dfiliate,
and life affiliate members, who may subscribe at a courtesy rate.

(12) To use the initials FAPTA after their name signifying a Catherine Worthingham Fellow of the APTA:
Catherine Worthingham Fellows.

Section 4: Admission to Membership

Applicat ions for admission to membership in any category, proposals for honorary membership, and nominations for
Catherine Worthingham Fellow of the APTA must be submitted in writing to the Board of Directors. The Board of
Directors shall admit to membership in the appropriate categories those who meet the prescribed qualifications and pay

required dues.
Section 5: Chapter Assignment

All members, except those employed by the Association and those who reside for at least one year where a chapter does not
exist, shall be assigned to a chapter having territorial jurisdiction of the area where the member practices, resides, or attends

school or to an immediately adjacent chapter in which the member evinces the possibility of more active participation.

Section 6: Good Standing

Anindividua member isin good standing within the meaning of these Bylaws if the member:

A. Complies with the ethical principles or standards of the Association applicable to the individual’s membership
category.

B. Makestimely payments of all Association, chapter, and applicable assembly dues. A member whose dues have
not been received by the due date shall be considered to be in arrears and shall have all membership privileges
suspended. If the dues are not received within thirty (30) calendar days after the due date, the membership shall be
revoked.

C. Is not under current suspension or revocation of alicense or certificate of registration to practice physical therapy
or to act as a physical therapist assistant in any jurisdiction.

Section 7: Disciplinary Action



The Association shall expel from membership or otherwise discipline any member who is not in good standing. Complaints

to the effect that a member has violated the ethical principles or standards of the Association shall be processed in
accordance with the Association’s procedural document on disciplinary action.

| 3 /{ Deleted: 1
Section 8: Reinstatement 1
A. On approval of the Board of Directors, any former member may be reinstated to membership in accordance with
the Standing Rules.
B. There shall be no reinstatement fee charged by the Association or its components, but persons seeking

reinstatement shall pay the dues as provided in the Standing Rules.

ARTICLE V. COMPONENTS: CHAPTERS, SECTIONS, AND ASSEMBLIES

Section 1: Chapters

A. Definition
A chapter of the Association consists of a group of members of the Association in the United States or its
possessions that is chartered by the Association as having territorial jurisdiction over a geographic area.
B. Formation
The Board of Directors may establish a chapter, as prescribed in the Standing Rules, by the issuance of a charter.
C. Charters
All charters issued by the Association shall continue in force and effect until revoked (as provided for in the
Association Bylaws) or until notification is received from the chapter of its dissolution.
D. Structure

(€] Every chapter shall enact bylaws that, in their original form and as amended, shall not be inconsistent
with Association Bylaws and shall be approved in writing by the Board of Di rectors.

2 If a chapter is to be incorporated it shall submit its proposed certificate of incorporation, and any
subsequently proposed amendments to this certificate, to the Board of Directors for prior approval in
writing.

(©) A chapter may create digricts within its territorial jurisdiction. These districts shall:

a. Operate under bylaws or rules of order that shall not be inconsistent with chapter or Association
Bylaws and that shall be approved by the chapter.
b. Not establish dues.

(4) A chapter may create a representative body for the transaction of chapter business provided that the basis
for establishing and apportioning the membership of the representative body shall be included in the
chapter bylaws. A chapter's method of apportioning representatives of affiliate, retired affiliate, and life
affiliate members of the representative body shall be proportional to one-half the number of affiliate,
retired affiliate, and life affiliate members in the chapter.

5) A chapter may authorize the establ ishment of special interest groups within its territorial jurisdiction.
These special interest groups shall be subject to rules and conditions set down by the chapter.

(6) A chapter may authorize the establishment of an assembly subsidiary group within it s territorial
jurisdiction upon a request made by the assembly. The subsidiary group shall be subject to rules and
conditions set down by both the chapter and the assembly.

@) Chapter dues for any category of membership shall not exceed Association dues for that membership
category without specific approval of the Board of Directors. Such approval shall be granted when the
chapter has complied with criteria established and published by the Board of Directors. Failure of the
Board of Directors to grant approva under such circumstances shall be subject to appeal to the House of
Delegates.

8 Chapter;eg shall establish a corresponding membership category in chapter bylaws for active, retired active,

affiliate, retired affiliate, life, and life affiliate members who are not assigned to that chapter. Duesfor

corresponding members shall not exceed chapter dues rates.
Corresponding members of a chapter shall have the following rights and privileges:
. Attend chapter meetings
Speak and debate at chapter meetings
Receive al chapter publications and correspondence and have access to chapter information
resources provided to chapter members.
Proviso: This shall take effect January 1, 2004.
E. Obligations
Each chapter shall do the following:



(€] Further the object and the functions of the Association as set forth in the Association Bylaws and in

policy statements made by the House of Delegates in the area of the chapter’s authority and within its
territorial jurisdiction.

2 Perform the duties and assume the responsibilities that Association Bylaws place on chapters.

(©) Conduct its affairs in accordance with its bylaws.

(4) Maintain complete and accurate financial records that shall be audited annually.

5) Submit to the Board of Directors annual reports of its activities and such other reports as may be
requested by the Board of Directors.

(6) Hold an annual meeting of the general membership or representative body and, in chapters in which no

meetings are held at district level, hold at |least one additional general membership meeting a year.

(@) Be represented in the House of Delegates at |east every third year.

(8) Investigate any complaints of violations of ethical principles or standards made against any member in its
jurisdiction in accordance with the Association’s procedural document on disciplinary action.

9) Limit attendance at chapter business meetings to Association members and invited guests approved by
the chapter officers.

Trusteeship

The Board of Directors may, at its discretion, conduct the affairs and assume custody of the records, funds, and

management of any chapter that it finds has failed to comply with its obligations. Such action shall be subject to

ratification by the House of Delegates at its next session.

Dissolution

(€] A chapter may dissolve pursuant to the provisions of its bylaws or pursuant to its articles of
incorporation.

2 The Board of Directors may revoke the charter of any chapter if the chapter has failed to satisfy its
obligations or to observe the limitations on chapters as set forth in the Association’s Bylaws.

a. The chapter must be given timely notice of the charges against it and the opportunity to be heard
in its own defense, and the judgment of revocation must be supported by at least two-thirds of
the members of the Board of Directors.

b. A chapter whose charter has been revoked by the Board of Directors shall have the right to
appeal to the House of Delegates at the next session of the House of Delegates following the
decision of the Board of Directors. The decision of the House of Delegates in the matter shall be
final. Pending the determination of the House of Delegates, the decision of the Board of
Directors shall be given full force and effect.

Property and Records

If the charter of the chapter is revoked or if the chapter is dissolved or its existence otherwise terminated, all
property and records of whatever nature in the possession of the chapter shall, after payment of its bona fide debts,
be conveyed to the Association. The Association shall not be obligated for any debts incurred by a chapter unless
the chapter has been specifically authorized in writing by the Board of Directors to act on behalf of the
Association. In the case of two or more chapters merging, al property and records will be turned over to the
continuing chapter without being returned through headquarters.

Section 2: Sections

A.

Purpose

Sections may be organized to provide a means by which members having a common interest in special areas of

physical therapy may meet, confer, and promote the interests of the respective sections.

Formation

A section may be established as prescribed in the Standing Rules.

Structure

(0] Each section shall operate under bylaws that in their original form and as amended shall not be
inconsistent wi th Association Bylaws and shall be approved in writing by the Board of Directors.

2 If asection is to be incorporated, it shall submit its proposed certificate of incorporation, and any
subsequently proposed amendments to this certificate, to the Board of Directors for prior approval in
writing.

(3) A section may be organized regionally.

4 A section may authorize the establishment of special interest groups within its area of authority. These
special interest groups shall be subject to rules and conditions set down by the section.

5) Section dues for any category of membership shall not exceed Association dues for that membership
category without specific approval of the Board of Directors.

Obligations



Each section shall do the following:

(€] Further the object and the functions of the Association as set forth in Association Bylaws and in policy
statements made by the House of Delegates in the area of the section’s authority.

2 Perform the duties and assume the responsibilities that Association Bylaws place on sections.

(©) Conduct its affairs in accordance with its bylaws.

(4) Maintain complete and accurate financial records that shall be audited annually.

5) Submit to the Association annual reports of its activities and such other report s as may be requested by
the Board of Directors.

(6) Hold meetings in conformity with Association policy.

(7) Be represented in the House of Delegates at |east every third year.

8) Limit attendance at section business meetings to section members and invited guests approved by the
section officers.

Trusteeship

The Board of Directors may, at its discretion, conduct the affairs and assume custody of the records, funds, and

management of any section that it finds has failed to comply with its obligations. Such action shall be subject to

retification by the House of Delegates at its next session.

Dissolution

(1) A section may dissolve pursuant to the provisions of its bylaws.

2 A section may be dissolved by a two-thirds vote of the Board of Directorsif the membership of the
section remains fewer than 200 members during any consecutive 12-month period.

?3) The House of Delegates may, by atwo-thirds vote, dissolve a section if the section has failed to satisfy its
obligations or has failed to observe the limitations on sections as set forth in these Bylaws. The House of
Delegates shall have the power so to act only on the recommendation of a majority of the Board of
Directors that is made after the section has been given timely notice of charges against it and the
opportunity to be heard in its own defense.

Property and Records

If a section is dissolved, all property and records of whatever nature in the possession of the section shall, after

payment of its bona fide debts, be conveyed to the Association. The Association shall not be obligated for any

debts incurred by a section unless the section has been specifically authorized in writing by the Board of Directors
to act on behalf of the Association. In the case of two or more sections merging, al property and records shall be
turned over to the continuing section without being returned through headquarters.

Section 3: Assemblies

A.

Purpose

Assemblies may be organized to provide a means by which members of the same category, except active and

honorary, having a common interest because of their membership category, may meet, confer, and promote the

interests of the respective membership categories and assemblies. Exception: Student and student affiliate
categories may combine to form one assembly.

Formation

An assembly may be established as prescribed by the Board of Directors and approved by the House of Delegates.

Structure

(0] Each assembly shall operate under bylaws that in their origina form and as amended shall not be
inconsistent with Association Bylaws and shall be approved in writing by the Board of Directors.

2 If an assembly is to be incorporated, it shall submit its proposed certificate of incorporation, and any
subsequently proposed amendments to this certificate, to the Board of Directors for prior approval in
writing.

(3) An assembly may be organized regionally.

4 An assembly may request that a chapter authorize the establishment of a subsidiary group of the assembly
within the chapter’ s territorial jurisdiction. The subsidiary group shall be subject to rules and conditions
set down by both the assembly and the chapter.

(5) An assembly may authorize the establishment of special interest groups within its area of authority. These
special interest groups shall be subject to rules and conditions set down by the assembly.

(6) Assembly dues for the appropriate category or categories of membership shall not exceed Association
dues for that membership category or those membership categories without specific approval of the
Board of Directors.

Obligations

Each assembly shall do the following:



(€] Further the object and the functions of the Association as set forth in Association Bylaws and in policy
statements made by the House of Delegates in the area of the assembly’s authority.

2 Perform the duties and assume the responsibilities that Association Bylaws place on assemblies.

(©) Conduct its affairs in accordance with its bylaws.

4 Maintain complete and accurate financial records that shall be audited annually.

(5) Submit to the Association annual reports of its activities and such other reports as may be requested by
the Board of Directors.

(6) Hold meetings in conformity with Association policy.

(@) Be represented in the House of Delegates at least every third year.

(8) Limit attendance at assembly business meetings to assembly members and invited guests approved by the
assembly officers.

Trusteeship

The Board of Directors may, at its discretion, conduct the affairs and assume custody of the records, funds, and

management of any assembly that it finds has failed to comply with its obligations. Such action shall be subject to

ratification by the House of Delegates at its next session.

Dissolution

(€] An assembly may dissolve pursuant to the provisions of its bylaws.

2 An assembly may be dissolved by a two-thirds vote of the Board of Directorsif the membership of the
assembly remains fewer than 50 members during any consecutive 12-month period.

(©) The House of Delegates may, by atwo-thirds vote, dissolve an assembly if the assembly has failed to
satisfy its obligations or has failed to observe the limitations on assemblies as set forth in these Bylaws.
The House of Delegates shall have the power so to act only on the recommendation of a majority of the
Board of Directors that is made after the assembly has been given timely notice of charges against it and
the opportunity to be heard in its own defense.

Property and Records

If an assembly is dissolved, all property and records of whatever nature inthe possession of the assembly shall,

after payment of its bona fide debts, be conveyed to the Association. The Association shall not be obligated for

any debts incurred by an assembly unless the assembly has been specifically authorized in writing by the Board of

Directorsto act on behalf of the Association.

Section 4: National Assembly of Physical Therapist Assistants

A.

Creation and Purpose

There shall be a National Assembly of Physical Therapist Assistants, which shall be a means by which affiliat e

retired affiliate, and life affiliate members may meet, confer, and promote the interests of their membership

categories. For purposes of these bylaws, the term assembly shall include the National Assembly.

Structure

(1) The National Assembly shall operate under bylaws that in their original form and as amended shall not be
inconsistent with Association Bylaws and shall be approved in writing by the Board of Directors.

2 If the National Assembly isto be incorporated, it shall submit its proposedarticles of incorporation, and
any subsequently proposed amendments to its articles, to the Board of Directors for prior approval in
writing.

(©)] The b}glews of the National Assembly shall provide that every affiliate, retired affiliate, and life affiliat e
member of the Association shall be a member of the National Assembly and that every member of the
National Assembly shall be amember of the Association.

(4) National Assembly dues shall not exceed Association dues for the Association membership category to
which the National Assembly member belongs, without specific approval of the Association’s Board of
Directors.

5) The bylaws of the National Assembly may provide for a representative body. Should the National
Assembly establish a representative body, the representative body of the National Assembly shall include
three consultants from the APTA Board of Directors. These consultants shall be the President, Speaker
of the House, and the Board liaison to the National Assembly or any designee from the Board of
Directors appointed by the President.

(6) The National Assembly may request that a chapter authorize the establishment of a subsidiary group of
the National Assembly within the chapter’s territorial jurisdiction. The subsidiary group shall be subject
to rules and conditions set down by both the assembly and the chapter.

@ The National Assembly may authorize the establishment of special interest groups within its area of
authority. These special interest groups shall be subject to rules and conditions set down by the National
Assembly.



C. Obligations
The National Assembly shall do the following:
(€] Further the object and the functions of the Association as set forth in Association Bylaws and in policy
statements made by the House of Delegates in the area of the assembly’s authority.
2 Perform the duties and assume the responsibilities that Association Bylaws place on the National
Assembly.
?3) Conduct its affairs in accordance with its bylaws.
(4) Maintain complete and accurate financial records t hat shall be audited annually.
5) Hold an annual meeting of the general membership or representative body.
D. Trusteeship
The Board of Directors, at its discretion, may conduct the affairs and assume custody of the records, funds, and
management of the National Assembly if it finds that the National Assembly has failed to comply with its
obligations. Such action shall be subject to ratification by the House of Delegates at its next session.
E. Dissolution
(€] The National Assembly may dissolve pursuant to the provisions of its bylaws.
2 The National Assembly may be dissolved by a two-thirds vote of the Board of Directorsiif its
membership remains fewer than 50 members during any consecutive 12-month period.
(©) The House of Delegates may, by atwo-thirds vote, dissolve the National Assembly if the National
Assembly has failed to satisfy its obligations or has failed to observe the limitations on it as set forth in
these Bylaws. The House of Delegates shall have the power so to act only on the recommendation of a
majority of the Board of Directors that is made after the National Assembly has been given timely notice
of charges against it and the opportunity to be heard in its own defense.
F. Property and Records
If the National Assembly is dissolved, all property and records of whatever nature in its possession shall, after
payment of its bona fide debts, be conveyed to the Association. The Association shall not be obligated for any
debts incurred by the National Assembly unless it has been specifically authorized in writing by the Board of
Directorsto act on behalf of the Association.

Section 5: Limitations

Components are subject to the following limitations:

A. The Bylaws of the Association. If the component bylaws, rules, or resolutions are inconsistent with the Bylaws of
the Association, the part or parts of the component bylaws, rules, or resolutions that are inconsistent are void and
of no effect.

B. Policies adopted by the House of Delegates or by the Board of Directors.

C. Membership categories and the rights and privileges for each category only as established in Association Bylaws.

Chapter and section bylaws shall provide for all categories of members established in Association Bylaws, except
they need not provide for the honorary and Catherine Worthingham Fellows of the APTA membership categories.
Assembly bylaws shall provide for only the category or categories of members appropriate to the respective
assembly. Chapters and sections retain the right to provide for the privilege of affiliat e, retired affiliate, and life
affiliate members to hold office, with the exception of the office of president, president elect, vice president and
chief delegate, or any position that may succeed to the presidency.

D. No component shall profess or imply that it speaks for or represents the Association or members other than those

currently holding membership in the component unless authorized to do so in writing by the Board of Directors.
ARTICLE VI. MEETINGS
Section 1: Annual Session

The annual session of the Association shall consist of one or more meetings of the House of Delegates, held at atime and
place specified by the Board of Directors.

Section 2: Special Sessions
A special session of the House of Delegates may be called between annual sessions by a two-thirds vote of the Board of

Directors and shall be called in response to a written request from chapters representing a majority of the delegate votesin
the previous annual session of the House of Delegates.

Section 3: Notice of Sessions



A. Annual Session
The time and place of the annual session shall be announced in the officia journal of the Association, and notice
shall be sent to each component president or chair and to each chapter chief delegate at least six weeks before the
session i s scheduled to convene. This notice may be made by mail or any telecommunications method including,
but not limited to, fax and email transmissions which must ensure the timely receipt of the notice and may ensure
verifiable receipt of the notice by the intended recipients.
B. Special Sessions
(€] At least 30 days before a special session, official notice of that session shall be sent to each component
president or chair, to each component delegate registered at the immediately preceding House of
Delegat es, and to members of the Board of Directors. This notice may be made by mail or any
telecommunications method including, but not limited to, fax and email transmissions which must ensure
the timely receipt of the notice and may ensure verifiable receipt of the notice by the intended recipients
2 The time, place, and purpose of the session shall be stated in the notice.

Section 4: Annual Conference

An annual conference of members shall be scheduled by the Board of Directors unless there is a state of national
emergency.

ARTICLE VII. HOUSE OF DELEGATES OF THE AMERICAN PHYSICAL THERAPY ASSOCIATION

Section 1: General Powers

The House of Delegates of the American Physical Therapy Association has al legislative and elective powers and authority
to detemine policies of the Association, including the power to:

A. Amend and repeal these Bylaws,

B. Amend, suspend, or rescind the Standing Rules;

C. Adopt ethical principles and standards to govern the conduct of members of the Association in their roles as
physical therapists or physical therapist assistants; and

D. Modify or reverse a decision of the Board of Directors.

Section 2: Composition

A. Registered Delegates

The House of Delegates shall consist of all registered delegates. Registered delegates shall include al those who
have filed credentials as component delegates and members of the Board of Directors.

B. Consultants
Consultants shall include all members of the Reference Committee, a member of the Ethics and Judicial
Committee, a member of the American Board of Physical Therapy Specialties, three National Assembly Board
consultants, and Association staff designated by the Chief Executive Officer in consultation with the Board of
Directors. All consultants shall be available in the House of Delegates to reply to inquiries as directed by the
Speaker of the House of Delegates.

Section 3: Voting Delegates

The voting delegates of the House of Delegates shall be the chapter delegates.
A. Qualifications of Voting Delegates
(0] Chapter delegates: Only active members may serve as chapter delegates. Only active members who have
been Association members in good standing in any category of membership for no fewer than the two
years immediately preceding the start of the House session may serve as chapter delegates.

2 Members of the Board of Directors may not serve as chapter delegates.
?3) A delegate of any one component may not serve concurrently as a delegate of another component.
B. Number of Voting Delegates

The number of chapter delegates shall be kased on, but not limited to, 400, which shall be apportioned among the
chapters on the basis of the number of active, retired active, life, affiliate, retired affiliate, and life affiliate
members in each chapter according to membership records in the Asso ciation headquarters and as described in the
Standing Rules. No chapter shall have fewer than two delegates.

C. Selection of Voting Delegates



Each chapter shall select the delegates who will represent it at the annual session. Each chapter shall designate one
delegate as its chief delegate.

D. Credentials
Credentials shall be issued by the Association. Delegates shall register and file credentials before the first meeting
of the House of Delegates and at such other times as designated by the Officers of the House of Delegates.

E. Voting Body
Each chapter delegate shall have one vote, except that if any of the delegates to which a chapter is entitled does not
attend a meeting of the House of Delegates, the vote(s) may be transferred to the remaining member(s of the
delegation who are present.

Section 4: Nonvoting Delegates

The nonvoting delegates of the House of Delegates shall be the section delegates, assembly delegates, and the members of
the Board of Directors.

A. Qualifications of Nonvoting Delegates

(€] Section delegates: Only active and affiliate members may serve as section delegates. Only active and
affiliate members who have been Association members in good standing in any category of membership
for no fewer than the two years immediately preceding the start of the House session may serve as section
delegates.

2 Assembly delegates: Only assembly members who have been Association members in good standing in
any category of membership for no fewer than the two years immediately preceding may serve as
assembly delegates. Exception: Student and student affiliate members who have been Association
members in good standing for the three months preceding may serve as student assembly delegates.

?3) Members of the Board of Directors may not serve as sedion or assembly delegates.

(4) A delegate of any one component may not serve concurrently as a delegate of another component.

B. Number of Nonvoting Delegates
(1) Section delegates: Each section shall be entitled to one delegate.
2 Assembly delegates: Each assembly shall be entitled to two delegates.
C. Selection of Nonvoting Delegates
Each section or assembly shall select the delegate(s) who will represent it at the annual session.
D. Credentials
Credentials shall be issued by the Association. Delegates shall register and file credentials before the first meeting
of the House of Delegates and at such other times as designated by the Officers of the House of Delegates.
E. Rights and privileges of nonvoting delegates: Section and assembly delegates, and members of the Board of
Directors may speak, debate, and make and second motions.
Section 5: Conduct of Business
A. Officers of the House of Delegates

(€] The officers shall be the Speaker of the House of Delegates, the Vice Speaker of the House of Delegates,
and the Secretary.

2 The officers shall be responsible for registering delegates, transferring voting privileges, preparing rules
of order and an agenda for the consideration of the House of Delegates, recording and reporting the
proceedings, appointing a committee to approve the minutes, making appointments to the Reference
Committee, conducting elections, making editorial changes to the Bylaws and Standing Rules, and
performing other duties as determined by these Bylaws or the Standing Rules.

B. Quorum
Delegates representing one-third of the chapters and numbering one-third of the total number of chapter votes that
could be cast if al delegates from al chapters were present shall constitute a quorum.

C. Voting

(1) Voting on motions and resolution s in the House may be by voice, show of hands, standing, roll call, or
use of electronic equipment.

2 If a decision must be made during the interval between annual sessions, a majority vote of the Board of

Directors may determine that the chapter delegat es be polled by mail. These delegates shall be those
registered at the immediately preceding session of the House of Delegates. If the delegate is no longer a
member of the chapter or holds membership in a category other than that held when the delegate
registered at the immediately preceding session of the House of Delegates or for any other reason no



longer meets the qualifications for delegate, an alternate delegate shall be named by that chapter. At least
50 percent of the ballots of the eligible delegates must be returned to validate the vote.

?3) Election of officers, directors, and members of the Nominating Committee shall be by ballot or use of
electronic equipment. Officers shall be elected by a majority of the votes cast. Directors and members of
the Nominating Committee shall be elected by a plurality of the votes cast. If the vote fails to determine
election, reballoting shall be conducted under procedures determined by the Officers of the House of
Delegates.

D. Memorials and Resolutions
Only memorials or resolutions adopted by the House of Delegates can be issued validly in the name of the
Association.

ARTICLE VIII. BOARD OF DIRECTORS OF THE AMERICAN PHYSICAL THERAPY ASSOCIATION
Section 1: Composition

A. Board of Directors of the American Physical Therapy Association
The six officers of the Association together with nine directors shall constitute the Board of Directors.

B. Executive Committee
The Executive Committee shall consist of the President, Vice President, Secretary, Treasurer, and one of thenine
directors. This fifth member shall be elected to the Executive Committee annually by members of the Board of
Directors who are not members of the Executive Committee.

Section 2: Qualifications

Only active members of the Association can serve, and they are eligible to serve if they have:

A. Been active members in good standing for at least five yearsimmediately preceding their election or appointment,
and

B. Consented to serve.

Section 3: Officers

The officers of the Association shall be the President, Vice President, Secretary, Treasurer, Speaker of the House of

Delegates, and Vice Speaker of the House of Delegates.

A. President
The President shall preside at all meetings of the Board of Directors and of the Executive Committee and shall be
an ex-officio member of all committees appointed by the Board of Directors except the Ethics and Judicial
Committee. Only the President or his designee shall serve as the official spokesman of the Association.

B. Vice President
The Vice President shall assume the duties of the President in the absence or incapacitation of the President. In the
event of avacancy in the office of President, the Vice President shall succeed to the Presidency for the unexpired
portion of the term, and the office of Vice President shall be declared vacant.

C. Secretary
The Secretary shall be responsible for keeping the minutes of the proceedings of the House of Delegates, of the
Board of Directors, and of the Executive Committee; for making a report in writing to the House of Ddegates at
each annual session and to the Board of Directors on request; and for preparing a summary of the proceedings of
the House of Delegates for publication as soon as practical after the session. The Secretary shall also serve as an
officer of the House of Delegates.

D. Treasurer
The Treasurer shall be responsible for reporting in writing on the financial status of the Association to the House
of Delegates and to the Board of Directors on request. The Treasurer shall also serve as a member of the Finance
Committee.

E. Speaker of the House of Delegates
The Speaker of the House of Delegates shall preside at sessions of the House of Delegates, be an ex-officio
member of the Reference Committee, and serve as an officer of the House of Delegates.

F. Vice Speaker of the House of Delegates
The Vice Speaker of the House of Delegates shall act as an officer of the House of Delegates and shall assume the
duties of the Speaker of the House of Delegates in the absence or incapacitation of the Speaker. In the event of a
vacancy in the office of Speaker of the House of Delegates, the Vice Speaker shall succeed to the office of Speaker



for the unexpired portion of the term, and the office of the Vice Speaker of the House of Delegates shall be
declared vacant.

Section 4: Tenure

A. Members of the Board of Directors shall assume office at the close of the annual session of the House of Delegates
at which they were elected.

B. The term of office of each member of the Board of Directors shall be three years or until their successors are
elected.

C. No member shall serve more than three complete consecutive terms on the Board of Directors or more than two
complete consecutive terms in the same office.

D. A complete term for a member of the Board of Directors shall be definedas three years.

E. Vacancies

In the event that a position on the Board of Directors becomes vacant, the vacancy shall be filled in the manner
prescribed in the Standing Rules. (Exceptions: President and Speaker of the House of Delegates.)

Section 5: Duties

The Board of Directors shall, in addition to the duties otherwise imposed by these Bylaws and the Standing Rules:

A. Carry out the mandates and policies of the Association as determined by the House of Delegates. Between sessions
of the House of Delegates, the Board of Directors may make and enforce such policy on behalf of the Association
as is not inconsistent with the mandates and policies determined by the House of Delegates.

B. Direct all business and financial affairs for and on behalf of the Association, be responsible for all of its property
and funds, and provide for an annual audit by a certified public accountant.

C. Foster the growth and development of the Association.

D. Provide for the maintenance of a headquarters of the Association and assume responsibility for personnel policies.

E Appoint and employ a chief executive officer who shall be the administrator of the headquarters and who shall be
responsible to the Board of Directors.

F. Provide for bonding of all persons handling money or cther property of the Association.

G. Prescribe and publish with these Bylaws the qualifications for each category of individual membership and
provide for appropriate action on all applications for membership.

H. Be responsible for filling vacancies on the Board of Directors and on committees, except as otherwise provided in

these Bylaws and in the Standing Rules.
Be responsible for creation, appointment, purposes, and activities of such committees as it deems necessary.

.

J. Be responsible for the creation of and facilitation of activities of such councils as it deems necessary.

K. Be responsible for the program, time, and place of the annual conference of the Association.

L. Be responsible for publication of the official journal of the Association.

M. Provide for development and maintenance of procedural documents related to these Bylaws.

N. Approve the procedure by which reported violations of the ethical principles and standards of the Association are
to be processed.

O. Review and revise existing Assodation policies, except in these Bylaws, for consistency of intent and language
with such new policies as may be adopted from time to time by the House of Delegates.

Section 6: Conduct of Business

A. Board of Directors

The Board of Directors shall meet not less than once a year. Ten members shall constitute a quorum. The President
may call a special meeting of the Board of Directors and must call a special meeting on written request of 10
members of the Board. Notice of all meetings shall be sent to all members of the Board of Directors not later than
10 days before the date fixed for the meeting. This notice may be made by mail or any telecommunications
method including, but not limited to, fax and email transmissions which must ensure the timely receipt of the
notice and may ensure verifiable receipt of the notice by the intended recipients. When a decision is needed
between meetings of the Board of Directors, voting may be conducted by mail or fax.

B. Executive Committee
The Executive Committee shall meet not less than twice ayear and shall exercise the power of the Board of
Directors between its meetings. Three members shall constitute a quorum. The President may call a special
meeting of the Executive Committee and must call a special meeting on request of three members of the
Committee. Notice of all meetings shall be given to all members of the Executive Committee not later than five
days before the date fixed for the meeting.



ARTICLE IX. COMMITTEES AND COUNCILS

Section 1: Committees of the Association

Besides such other committees as shall be created by the Board of Directors, the Board shall appoint the following:

A. Finance Committee
This committee shall consist of at least five members, one of whom shall be the Treasurer, and each member other
than the Treasurer shall serve aterm of four years. At least one member shall be appointed annually. This
committee shall advise the Board of Directors on matters pertaining to the Association’s financial needs, growth,
and stability based on periodic review of income, expenditure, and investments. The committee shall present an
annual budget to the Board of Directors.

B. Ethics and Judicial Committee
This committee shall consist of at least five members, and each member shall serve aterm of five years At least
one member shall be appointed annually. No member shall be appointed to successive complete terms. This
committee shall:

(€] Interpret the ethical principles and standards of the Association.

2 Propose revisions of the ethical principles and sandards of the Association and the procedural document
on disciplinary action of the Association.

(©) Make revisions, as necessary, to the documents that interpret the ethical principles and standards of the
Association and disseminate these documents for the management of judicial affairs.

4 Promote activities for the dissemination of information on ethics.

5) Process reported violations of ethical principles and standards in accordance with approved procedures.

(6) Make final decisions in disciplinary proceedngs against a member, subject only to appeal to the Board of
Directors by the member.
(7) Carry out other duties as may be requested by the Board of Directors.

Section 2: Committees of the House of Delegates

A. Nominating Committee
(0] This committee, elected by the House of Delegates, shall consist of five active members of the
Association who have:

a. Been active members in good standing for at least five yearsimmediately preceding their
election or appointment, and
b. Consented to serve.
2 Members shall serve three year terms or until their successors are elected. The terms of two members

shall expire each year except that every third year the term of only one member shall expire. No member
shall be elected to successive complete terms.
?3) The chair shall be elected by the committee and shall serve until the successor assumes office.
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(4) Vacancies on this committee shall be filled by appointment by the Nominating Committee until the next
session of the House of Delegates, when an election shall be held to fill the unexpired portion of the term.

(5) This committee shall, in addition to the duties otherwise directed by the House of Delegates:

a. Prepare a slate of at least two candidates, if possible, for each position from those consenting to
serve, if elected, for officers and directors and for members of the Nominating Committee. This
slate of candidates shall be published and distributed to the members as soon as available, but no
later than three months before the annual session.

b. Foster activities that maintain and promote a pool of nominees.

(6) On petition of five chapters, a qualified consenting member shall be placed in nomination for a position as
an officer or director or as a member of the Nominating Committee. Such a petition must be filed with the
officers of the House of Delegates no later than 45 days after the slate of candidates prepared by the
Nominating Committee has been published and distributed to members. A candidate nominated by petition
shall be afforded similar opportunities for publication of candidacy to the membership as those afforded a
candidate nominated by the Nominating Committee, except that this individual shall be identified as
nominated by petition.

(7) When nominations are presented to the House of Delegates, nominations from the floor for any position
shall be in order.
B. Reference Committee

(1) This committee shall consist of at least three active members appointed by the officers of the House of
Delegates. The Speaker of the House of Delegates shall serve as an ex officio member.
(2) Members shall serve three-year terms with at least one member being appointed each year.
C. Special Committees
The House may create and appoint such special committees as it deems necessary.

Section 3 Councils

The Board of Directors may establish a council as prescribed in the Standing Rules.

ARTICLE X. FINANCE
Section 1. Fiscal Year

The fiscal year of the Association is from January 1 through December 31. The fiscal year of components may be either
January 1 through December 31 or July 1 through June 30.

Section 2: Limitation on Expenditures

No officer, employee, or committee shall expend any money not provided in the budget as adopted or spend any money in
excess of the budget allotment except by order of the Board of Directors. The Board shall not commit the Association to any
financial obligation in excess of its current financial resources.

Section 3: Dues

A. The dues for each membership category shall be:
(1) Active member: $245. Active Student member: $150.
(2) Life and life affiliate members: $60.
Proviso: Current life and life affiliate members (as of June 4, 2002) may opt to continue as nondues
paying life or life affiliate members with benefits as before.
(3) Affiliate member: $171.
(4) Student and student affiliate member: $75 in 2003 and 2004, $80 in 2005 and thereafter.
(5) Retired active and retired affiliate members: $120.
(6) Honorary member: no dues.
(7) Catherine Worthingham Fellow of the APTA: no dues other than those payable for continuing membership
in another category.
(8) Student and student affiliate member dues are for 12 months from the time of renewal or join date. As of
the last day of the graduation month, the student or student affiliate member automatically converts to the
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active or affiliat e member category for the remainder of the 12 months of membership. Once the
membership remainder expires, these new active or affiliate members are eligible for one year of
membership at 50% of the Association and chapter dues rate for an active or affil iate member.
B. All dues shall be for 12 months of membership.
C. On a one-time-only basis, a member may pay for less than 12 months of membership in order to change the due date
for al future dues payments. The member must simultaneously pay component dues for the same number of months.
D. Dues Changes
All dues changes passed by the House of Delegates shall become effective on the first of the Association’s fiscal
year following the House of Delegates’ action, and the new dues shall apply to the members at the time of individual
renewal.
E The Board of Directors may waive in whole or in part in extreme circumstances the annual national dues and annual

component dues of an eligible member.
F. TheBoard of Directors may offer reduced rates for Association dues as an incentive to promote membership.

ARTICLE XI. OFFICIAL PUBLICATION

Physical Therapy shall be the official Journal of the Association.

ARTICLE XII. PARLIAMENTARY AUTHORITY

The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall govern the Association and all
componentsin all cases to which they are applicable and in which they are not inconsistent with these Bylaws, the Standing
Rules of the Association, and any special rules of order adopted by the Association or its components.

ARTICLE XIIl. AMENDMENTS

These Bylaws may be amended at the annual session of the House of Delegates during evenrnumbered years by the
affirmative vote of at least two-thirds of the chapter delegates present and voting or at any specia session of the House of
Delegates or the annual session of the House of Delegates during uneven-numbered years by the consent to consider of
three-fourths of the chapter delegates present and voting and by the affirmative vote of at least two-thirds of the chapter
delegates present and voting, providing the following:

A. Any proposed amendment has been submitted in writing to the Association’s headquarters by a date set by the
Speaker of the House of Delegates, which shall be at least four months but nomore than five months before the
session of the House of Delegates.

B. Copies of all proposed amendments have been printed in an Association publication or mailed to all Association
members at least two months before the session of the House of Delegates.
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MODEL BYLAWS FOR SECTIONS BOD 11-02-27-87 (Program 40) [Amended BOD 11-00-14-42; BOD 11-00-14-42;
BOD 03-99-32-97; BOD 03-98-24-87; BOD 11-96-09-29; Initial BOD 03-92-29-100] [See also 02-75-27-71]

INTRODUCTION

These model bylaws are intended to assist the Section in achieving and maintaining bylaws that are consistent with
the Association's bylaws. Consistency does not imply that component bylaws are necessarily identical to the APTA
bylaws. Some areas will differ and it is for this reason that these model bylaws were developed. These model bylaws
serve as a guide for the content or exact wording that must be contained in component bylaws. This guidance takes
the form of model language and advice. Aswell, this policy offers instructions and suggestions regarding the content
of component bylaws.

Below are the typographic conventions used in the model bylaws:

Model Language appearsin boldface type This language exactly as written or its functional equivalent shall appear in
component bylaws.

Instructions for complying with the model language appear initalics.
Suggestionson the content of component bylaws that is preferred, but not required, appears underlined.

[[Advice]] on the content of component bylaws, but for which no model language is necessary or offered, appears inside
[[double brackets.]]

MODEL BYLAWS
TITLE
Bylaws of (insert full name of the corporation & it appears in the Articles of
Incorporation, e.g., Section on Geriatrics of the American Physical Therapy Association)

[[ADVICE: If a Section wishes to change its name, and it is incorporated, it must amend its Articles of Incorporation
once the name change is approved by the Association.

All sections must follow the POLICY FOR SECTION NAME, PURPOSE, OR OBJECT CHANGES BOD 0397-16-37 if they
wish to change their name.]]

ARTICLE I. NAME AND RELATIONSHIP TO AMERICAN PHYSICAL THERAPY ASSOCIATION
Section 1: [Here insert legal name of corporation as shown on articles of incorporation],
hereinafter referred to as the Section, shall be a section of the American Physical Therapy
Association, hereinafter referred to as the Association.
ARTICLE II. PURPOSE

The purpose of the Section shall be to provide a means by which Association members having a common
interest in specify special area of interest may meet, confer, and promote these interests.

ARTICLE Ill. OBJECTIVES
[[ADVICE: Include statements of objectives unique to the section.]]
ARTICLE IV. MEMBERSHIP

Section 1.  Categories and Qualifications of Members
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The Section member ship categories and qualifications for active, life, affiliate, life affiliate, student, student
affiliate, retired active, and retired affiliate shall be the same as those of the Association.

[[ADVICE: Since the Honorary and Catherine Worthingham Fellow of the APTA membership categories are
bestowed at the national level, it is not necessary to mention these categories in component bylaws.]]

Section 22 Rights and Privileges of Members

Therights and privileges of the Section's members shall be identical to those established in the Association's
bylaws.

[[ADVICE: Thereis absolutely no need to reproduce the detailed members rights and privileges from the APTA
Bylaws.]]

Section 3: Application for and Admission to Membership

The payment of Section dues by membersin good standing in the Association shall constitute application for
and admission to Section member ship.

Section 4 Good Standing

An individual member isin good standing within the meaning of these bylaws if the member isin good
standing in the Association.

Section 5 Disciplinary Action
A. Any member of the Section who is suspended by the Association shall have his or her member ship
privileges suspended in the Section. Any member of the Section who is expelled from member ship
in the Association shall be expelled from Section member ship.

B. Any member of the Section who fails to make timely payment of required Section dues shall be
expelled from Section member ship.

Section 6 Reinstatement

Any former member of the Section who isin good standing in the Association may be reinstated to
member ship in the Section by payment of the required Section dues.

ARTICLE V. REGIONAL AND SPECIAL INTEREST GROUPS
[[ADVICE: A Section may create regiona and special interest groups within its geographic jurisdiction. If a Section
has regional and special interest groups the following model language applies. Insert sections 1 through 3 as
appropriate to the Section. Specification of the number of Regional, Special Interest Groups, and their names should
be specified in specify document, e.g., standing rules or policies and procedures for ease of revision.]]
Section 11 Reginal Groups
A. A regional group shall:
1. Operate under bylaws or rules of order that shall not be inconsistent with Section or
Association bylaws and that shall be approved by the Section specify approving body, e.g.,

Board, Bylaws Committee, or Executive Committee.

2. Not levy special assessments that carry punitive action or loss of good standing.
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[[ADVICE: Wording may want to be considered that directs the regional group or SIG to notify, or receive approva from, the
section board of directors prior to any specid assessments levied by the regional group or SIG.]]

B. A regional group of the Section may be established and/or dissolved in accordance with
the rules and conditions specified by the Section’s specify document or approving body.

Section 22 Special Interest Groups
A. A special interest group shall:
1. Operate under bylaws or rules of order that shall not be inconsistent with Section or

Association bylaws and that shall be approved by the Section specify approving body, e.g.,
Board, Bylaws Committee, or Executive Committee.

2. Not levy special assessments that carry punitive action or loss of good standing. A special
interest group of the Section may be established and/or dissolved in accordance with the rules
and conditions specified by th e Section's specify document or approving body.

Section 3:  Limitations
[[ADVICE: Delete any inappropriate groups in the following text.]]
Regional and special interest groups are subject to the following limitations:
A. Bylaws and policies of the Association and the Section.
B. Noregional and special interest group shall profess or imply that it speaks for or represents

the Section or members other than those currently holding membership in the regional and
special interest group unless authorized by the Section's gover ning body.

ARTICLE VI: MEETINGS
[[ADVICE: The Section shal hold an annual meeting of the general membership for the conduct of business, with

attendance limited to Section membership and invited guests approved by the Section officers. The quorum and the advanced
notice requirements as well as a provision for calling special meetings must be stated.]]

Section 1. Annual Meeting

[[ADVICE: The approximate date of the annual meeting, at least giving the season in which
itisto take place, should be indicated. The meeting should not be tied to a specific date.]]

Section 22 Special Meeting(9

[[ADVICE: Name who (President, Board, etc.) has authority to call special meetings. Include a provision that a
meeting must be caled if substantial portion of members request one in writing.]]

Section 31 Notice of Meeting Requirements
Section 4. Quorum

Section 5 All meeting minutes shall be submitted to the Association within 45 days of the date of the meeting.

[[ADVICE: Thetiming of thi s requirement will probably require that the Chapter routinely establish (at the meeting)
a committee to approve the minutes, with authority to make appropriate corrections.]]
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ARTICLE VII. OFFICERS
BOARD OF DIRECTORS
EXECUTIVE COMMITTEE

Section 11 Officers: Rights, Duties, and Responsibilities

[[ADVICE: List the officers, by title, and state duties in separate sub-sections. Do not include election related
information, other than stating when they are elected, when the term begins, the length of the term of office and
number of (successive) terms allowed. Be sure to include the phrase “ ... or until the election and assumption to
office of their successors’, after stating the length of aterm. “Directors’ should be included here, aswell. The
President should not be an ex officio member of the Nominating Committee.]]

Section 22 Vacancies

[[ADVICE: State how vacancies in each office are filled, who or what body fills them, and for how long. To end of
term? To next scheduled election or annual meeting? If you have a“president-elect” system take exceptional care
with these provisions.]]

Section 3:  Qualifications

Only such members of the Section as are provided for in the Association bylaws, Article IV, Section 3, subparagraph
B b, who have been members in good standing for a period of at least specify number of vearsimmediate
proceeding their election, and who have consented to serve, shall be eligible for election to office.

[[ADVICE: Additional eligibility requirements may be stated.]]

Affiliates and Life Affiliates may hold office subject to the limitations specified in the Association bylaws, Article V, Section
5, subparagraph C.

Section 4. Board of Directors
A. Composition
[[ADVICE: Define the composition of the Board of Directors, identifying which officers, including Directors, are

members, plus others: e.g., Past President, Committee Chairmen, etc. Do not define the “Executive Committee”,
usually a smaller body, here. See below.]]

B. Duties and Responsibilities

[[ADVICE: Specify duties of the Board in addition to duties otherwise imposed in the Section's bylaws. Specify the
policy responsibilities and fiduciary responsibilities of the Board.]]

C. Meetings
1 Regular Meetings
2. Special Meetings

[[ADVICE: Name who (e.g., President) has authority to call special meetings. Include a provision that a meeting
must be called if substantial portion of Board members request one in writing.]]

3. Notice Requirements

4. Quorum
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Section 5. Executive Committee

[[ADVICE: It is not required to have an Executive Committee. But if you choose to, be sure to differentiate its
respective duties carefully from the Board of Directors.]]

A. Composition

[[ADVICE: Define the membership of the Executive Committee, usually only the officers listed in Section one, less
the “directors’, plus maybe one or two additional critical people.]]

B. Duties and Responsibilities
[[ADVICE: See advice under Board of Directors.]]
C. Meetings

1 Regular Meetings

2. Special Meetings
[[ADVICE: Name who (e.g. President) has authority to call special meetings.]]

3. Notice Requirements

4, Quorum
ARTICLE VIII. COMMITTEES
[[ADVICE: Provisions shall be made for a Finance Committee and a Nominating Committee. For all committees

named in the bylaws, provide for the members' qualifications, length and number of terms, duties, and election or
appointment. Give vacancy filling rulesif not given elsewhere, for example, in Board duties. The members of the
Nominating Committee shall be elected and not appointed. It is preferable not to specify other committeesin the
bylaws, so that changes in designations of committees and their purposes and activities can readily be made as needed
without requiring bylaws amendments.]]

Section 1:  Finance Committee

[[ADVICE: Besuretoincludethe basic duties of the Finance Committee, e.g., to advise the Board of Directors on matters pertaining
to the financia needs, growth, and stability, presentation of an annual budget to the Board of Directors, and investment policies]]
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Section 22 Nominating Committee

Meetl ng, who shall serve aterm of three vears or untll the electlon of his succr The %nlor member of the

committee shall serve as Chairman. Any vacancies shall be filled by the Board of Directors (or Executive Committee
choose one or the other) until the next regular election at which time the vacant position shall be filled for the
remainder of the term.

[[ADVICE: Be sure to include the basic duties of the Nominating Committee, e.g., to seek out candidates for vacant
offices, to review their qualifications, to ascertain their willingness to serve, to nominate a candidate or candidates for
each office, and to report to the Election meeting of the Section. Nominations from the floor should also be allowed
at the time of the meeting.]]

Section 3: Such other committees, standing or special, shall [or may] be appointed by the President, with the
approvd of the [Board or Executive Committeg], as the [insert Section, Board of Directors, and/or Executive
Committee] deems necessary to carry on the work of the Section.

[[ADVICE: The “approval of the Board” in the above allows the Board to veto the president’s choice. Using “may” rather

than “shall” in the first line allows the Section to name (appoint) members to committees that it establishes, or leave it to the
president.]]

ARTICLE IX. DELEGATE TO THE ASSOCIATION'S HOUSE OF DELEGATES

[[ADVICE: Specify the method of selection or election, qualification, and length and number of terms for the
Section's delegate to the Association's House of Delegates.]]

Section 1. Qualifications

A. The qualifications of the delegate shall be as stated as in the Associ ations bylaws.

B. A Section Delegate may not, in the same year, serve as Chapter or Assembly Delegate.

C. The Section shall notify Association headquarters of the name of Section Delegate, as required by
the Association and the Standing Rules of the House ¢ Delegates.

D. The Section must be represented in the House of Delegates at least every third year.
Section 22 Election and Term

At the meeting prior to the annual session of the House of Delegates of the Association, the Section shall select the
delegate. The Section may also elect an alternate Delegate

Section 3:  Duties of Delegates
A. To attend the annual and special meetings of the House of Delegates of the Association.

B. To present to the House of Delegates such matters as are ordered by the Executive Committee (or Board
of Directors) and/or voting body.
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ARTICLE X. ELECTIONS

[[ADVICE: Include the offices and Director positions to which members are to be elected, the type of ballot, method
of balloting, type of vote required (majority or plurality), where and when elections take place, who is the voting

body, ateller's report, and an official report of results. If thereisto be amail ballot, the bylaws must provide for
such, should have a mechanism for resolving ties, and should require some minimum return. ]]

ARTICLE XI. FINANCE

Section 1:  Fiscal Year

The fiscal year of the Section shall be the same as that of the Association.

[[ADVICE: A section may also select a July-June fiscal year. APTA bylaws state “The fiscal year of the Association

is from January 1 through December 31. The fiscal year of components may be either January 1 through December
31 or July 1 through June 30.”]]

Section 2. Limitation on Expenditures

No officer, employee, or committee shall expend any money not provided in the budget as adopted, or spend
any money in excess of the budget allotment, except by order of the Section's specify name of governing body.
The specify name of governing body shall not commit the Section to any financial obligation in excess of its
current financial resour ces.

Section 3: Dues
A. Active: XX; Active-Student: XX
Life and Life Affiliate: XX
Affiliate: XX

Student and Student Affiliate: XX
Retired Active and Retired Affiliate: XX

[[ADVICE: There are 9 membership categories in sections for dues. The dues for each membership
category shall be specified in the Section bylaws. Section dues for any category of membership shall
not exceed Association dues for that membership category without specific approval of the
Association's Board of Directors. The Section should specify a separate rate for active-student; such
dues may not exceed the Association’s rate for active-student members. If a Section fails to specify a
separate dues rate for active-student members, the applicable ratewill be deemed to be equal to the
Section’s dues rate for student members.]]

B. All dues shall be for the period specified in the Associations bylaws, and shall be payable
following the Associations schedule.

C. All dues changes approved by the Sectionmembership and approved by the Association's Board of Directors
before the Association's deadline will become effective on the first of the Section's next fiscal year.

Section 4. The Section shall submit their annual financial statements, tax returns, and audit report to the
Association when and as directed by APTA Headquarters.

[[ADVICE: Sections may not levy mandatory special assessments upon members. (June 1992 House of Delegates.)]]
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ARTICLE XII. DISSOLUTION
[[ADVICE: The Section shall provide for a method of dissolution in its bylaws.]]

The Section may dissolve subject to a recommendation to dissolve supported by no less than specify proportion of the

members of the Section's ify name of governing body and adopted b ecify proportion of the Section's
members

ARTICLE XIIl. PARLIAMENTARY AUTHORITY

Therules contained in the current edition of Robert's Rules of Order Newly Revised shall govern the Section in
all cases to which they are applicable and in which they are not inconsistent with these bylaws and any rules of
order adopted by the Section.

ARTICLE XIV. AMENDMENTS

[[ADVICE: Specify the requirements for amending the Section bylaws: previous notice to members, when and how
the vote is to be taken to amend the bylaws, and type of vote (commonly, two-thirds of those present and voting).]]

If theintent of an amendment is editorial or to bring the Section's bylaws into agreement with those of the
Association, the amendment shall be made as required by the specify the Section officer and approved by
specify the approving body, for example, Board of Directors. The specify the Section officer shall notify the
Section's member ship of such amendment.

Amendments to the Section's bylaws become effective upon approval in writing by the Association's Board of
Directors. (Exception: changesin section dues become effective on the first day of the Association’s next fiscal
year following approval.)

ARTICLE XV. ASSOCIATION ASHIGHER AUTHORITY

In addition to these Section bylaws, the Section is gover ned by the Associations bylaws and standing rules, and

by Associations House of Delegates and Board of Directors policies.

Be sure to put a proper (and clear/readable) date for the final production or amended date of this document, either here or at
the top.
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COMPONENTS, POLICIES FOR

Board of Directors' Travel to Components

Registration for Component Officers, Program Chairs, and Executive Personnel
Attending CSM and A nnual Conference

Collection of Component Dues

Component Document Review

Component Dues Revenue Transfers

Component Financial Reporting

Component Funding to Purchase Computer/ Fax

Reimbursement for Committee on Chapters and Committee on Sections Attending CSM
and Annual Conference

Distribution of Income Combined Sections Meeting

External Liaisons for APTA and its Components

Honorary Membership Proposals

Loans From APTA to Components

Mailing Labels to Components

Publishing Agreements with Components

Review of Outside Group's Policies and Procedures

Section and Assembly Annual Meetings

Section Name, Purpose, or Object Changes

BOARD OF DIRECTORS TRAVEL TO COMPONENTS BOD 11-9520-68 (Program 12)

[Amended BOD 11-91-09-30; BOD 0390-16-47; BOD 06-89-04-08; Initial BOD 11-83-05-20]

It is the policy of the APTA Board of Directors that:

Components requesting the attendance of members of the APTA Board of Directors shall provide hotel, meal, conference
registration and travel expenses for the attendee.

In the event that a component does not have sufficient financial resources to provide hotel, meal, conference registratio nand
travel expenses, the component may request the APTA President to authorize the Association’s assumption of a portion or all
of these costs.

REGISTRATION FOR COMPONENT OFFICERS, PROGRAM CHAIRS, AND EXECUTIVE PERSONNEL

BOD 03-99-28-92 (Program 40)

ATTENDING CSM AND ANNUAL CONFERENCE
[Consolidated BOD 11:92-21-93; BOD 11-92-20-91; BOD 11-92-20-91; BOD 11-%4-17-50]

It is the policy of the APTA Board of Directors that:

Combined Sections Meeting (CSM):

- Each section shall be given one (1) complimentary CSM registration to be used by either section executive personnel or
a section officer.
Each Section Program Chair shall be given one (1) complimentary CSM registration.
Advance registrations shall be off ered to component executive personnel at a reduced rate, which shall be specified and
communicated on an annual basis. When registering on-site, the member rates shall apply.

Annual Conference:
Chapter presidents shall receive a 50% reduction on the annual conference Early Bird conference registration fee; after
the Early Bird deadline, the regular member rates shall apply.
Advance registrations shall be offered to component executive personnel at a reduced rate, which shall be specified and
communicated on an annual basis. When registering ort-site, the member rates shall apply.
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COLLECTION OF COMPONENT DUES BOD 03-85-12-49 (Program 40)

It is the policy of the APTA Board of Directors that:

Component dues shall be collected at Association headquarters.

COMPONENT DOCUMENT REVIEW BOD 03-00-14-30 (Program 40) [Amended BOD 03-98-24-88; BOD 03 96-10-
30; BOD 03-85-41-139; BOD 03-84-28-99; Initial BOD 11-78-09-25]

It is the policy of the APTA Board of Directors that:

Component policies, position statements, and practice guidelines should be sent to Component Relations prior to distribution
to the membership or to the public. These documents will be reviewed by a committee of the Board of Directors established
to review component policies, podtion statements, practice guidelines, bylaws, and external liaison appointments. The
committee’s purpose is to ensure that component documents are consistent with APTA documents. The Board review
committee may recommend to a component that the document(s) be forwarded to the House of Delegates for consideration.
The component, the Board Liaison, and the APTA President are to be notified of any document inconsistencies and
recommendations.

COMPONENT DUES REVENUE TRANSFERS BOD 06-93-04-02 (Program 12)

It is the policy of the APTA Board of Directors that:

Components shall use APTA's Direct Deposit (Automated Clearing House) Program for the transfer of monthly dues
revenues from APTA headquarters to components' bank accounts.

COMPONENT FINANCIAL REPORTING BOD 02-02-11-11 (Program 12) [Amended BOD 02-02-11-11; BOD 11-99-
12-32; BOD 06-94-10-91; Initial BOD 11-90-15-57]

It is the policy of the APTA Board of Directors that:

Components shall be required to submit annually within five months after the end of their fiscal year, copies of the following:
1. theyear-end financial statement to include income and expense statement and balance shest,

2. anaudit report done by a professional audit firm or peer review,

3. the federal tax return (when filed) and,
4

other items or documentation, as requested.

Components shall be required to submit annually by July 15 Mthe IRS Lobbying Report required by the Omnibus Budget
Reconciliation Act of 1993. Staff will provide instructions annualy in June to component treasurers/executive personnel.

A component failing to comply with the reporting requirements 60 days after having been formally notified by APTA that a
report is late will have monthly dues transfers withheld until areport is filed.

COMPONENT FUNDING TO PURCHASE COMPUTERS/FAX BOD 11-97-09-24 (Program 12)
[Initial EC 08-95-03-08]

It is the policy of the APTA Board of Directors that:

Upon the written request of components, the American Physical Therapy Association (APTA) shall make available funds
(non -interest -bearing loans) to assist components with the purchase of computers and fax machines. These loans are to be
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used to purchase equipment to enhance communications between components and national. Technology loans should be
limited to a maximum of two (2) per component in a five (5)-year period.

[Also see APTA Loans to ComponentsBOD 06 88-06-09]

DISTRIBUTION OF INCOME - COMBINED SECTIONS MEETING BOD 03-87-33-99 (Program 22)
[Initial BOD 11-85-12-50; EC 11-8-01-01]

It is the policy of the APTA Board of Directors that:

The net income from Program 22 - Combined Sections Meeting and Exposition shall be split 50/50 with the sections
participating in the Combined Sections Meeting. General and Administrative (G & A) costs of Program 22 - Combined
Sections Meeting and Exposition will be borne by APTA and shall not be included in determining the net income.

EXTERNAL LIAISONS FOR APTA AND ITS COMPONENTS BOD 03-98-23-85 (Program 40)
[Initial 11-93-14-49]

It is the policy of the APTA Board of Directors that:

When APTA engages in liaisons with external organizations, the appropriate component will be consulted before the
relationship is established. The component will have the opportunity to provide input concerning qualifications, rationale,
and the criteria for the appointment. The appointee shall follow the Procedures Governing Appointed Member Liaisons to
External Organizations (BOD 0397-27-67). Components will be notified of the appointments.

When components engage in external liaisons, they shall submit the external organization’s name and address, the name of
the contact person at the organization, the purpose and function of the relationship, and the name and the term of the member
who is serving as liaison to this group. Thisinformation shall be submitted to the Component Relations Department before
formalizing the relationship. These materials will be reviewed by the Board Committee to Review Component Documents to
ensure that materials are not in conflict with APTA policies and positions. The component will be notified of any conflicts.

HONORARY MEMBERSHIP PROPOSALS BOD 06-75-11-26 (Program 10)
It is the policy of the APTA Board of Directors that:

Chapter proposals for honorary membership in the APTA must be submitted to Association headquarters by December 1 of
the previous year and will be considered & the Spring Board of Directors meeting. (Honorary Membership Formis attached
at the end of this Section).

LOANS FROM APTA TO COMPONENTS BOD 06-838-05-09 (Program 12) [Initial BOD 11-86-15-49]

It is the policy of the APTA Board of Directors that:

Components requesting and receiving loans shall supply information as requested to verify their requests for their accounting
processes and fiscal policies and procedures.

Criteria

The loan requested by a component must:

1. be necessary to maintain the integrity of the component

2. be for emergency use only

3. enable the component to further the object, functions and policies of APTA
4. represent alegitimate request.
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Requirements

Component loan requests must include:

1. the specific and clearly identified use of the loan money (e.g., special project, operating expenses, etc.)

2. the steps taken to address the problems(s) kefore requesting the loan

3. theactua budget for the prior year, the current budget and the operational plan, including objectives and activities and
the projected budget for the subsequent year

4. thesignature of the President and Treasurer, with proof of authorization for the request by the component's Board of
Directors and/or membership.

Component loans shall be:

1. short-term, not to exceed one (1) year

2. issued at the prime rate plus 1% at the date the loan is issued

3. for amaximum of $30,000

4. repaid on aquarterly or monthly basis. If quarterly, the first payment is due on the first day of the next calendar quarter.
If monthly, the first payment is due on the first day of the next month. If a quarterly payment is missed, the payment will
be withheld from the first component dues remittance of the first month of the next quarter after the due date. If two (2)
monthly payments are missed, the payment will be withheld from the next component dues remittance

5. submitted to the APTA Finance Committee for review and approved by the Board of Directors.

[Also see Component Funding to Purchase Computers/Fax EC 08-95-03-08]

MAILING LABELS TO COMPONENTS BOD 06-90-13-44 (Program 40)

It is the policy of the APTA Board of Directors that:
Mailing labels shall be provided free to components for the purpose of communicating with their members. Orders for labels

shdl be placed by a component officer or component executive personnel.

PUBL ISHING AGREEMENTS WITH COMPONENTS BOD 06-89-15-36 (Program 50)
[Initial BOD 03-89-40-134]

It is the policy of the APTA Board of Directors that:
APTA may enter into agreements for publishing projects with its components.

APTA's Publications Department staff (with the approval of the Finance Committee) is responsible for reviewing and
approving proposed projects and for negotiating contractual arrangements. APTA reserves the right to reject a proposal.

Publications Department staff, in consultation with appropriate content or technical experts, is responsible for ensuring the
accuracy of content. APTA retains the copyright on all publications produced under publishing agreements.

Financial agreements negotiated by Publications Department staff will be based on a straight percentage of gross sales, that
percentage to be determined based on the levels of participation of all parties.

REVIEW OF OUTSIDE GROUP'S POLICIES AND PROCEDURES BOD 11-92-22-94 (Program 40)

Component requests for endorsements of policies or positions of outside groups shall be reviewed by the Board Committee to
Review Component Documents prior to any endorsement by the Board of Directors and/or component.

SECTION AND ASSEMBLY ANNUAL MEETINGS BOD 03-92-30-102 (Program 40)

Each section and assembly shall hold an annual meeting of its members.
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SECTION NAME, PURPOSE, OR OBJECT CHANGES BOD 03-97-16-37 (Program 40)
It is the policy of the APTA Board of Directors that:

Changes to a section’s name, purpose, or object are bylaw amendments. Therefore, these changes must be reviewed in
accordance with the Approval Process for Component Bylaws (BOD 03-99-32-96). In addition to this approval process,
proposed changes to a section’s name, purpose, or object will be sent to all current section presidents for approval.

The review by current section presidents will occur after the proposed bylaw amendments are received by the APTA
Component Relations Department, at the same time that the parliamentarian conducts a review, and before the Board
Committee to Review Component Documents conducts its review.

A unanimous vote of approval by all current section presidents is required. In the event that the proposal is not approved by
all section presidents, the section which has proposed a change to its section name, purpose, or object may appeal to the
Board Committee to Review Component Documents. The Board Committee will make recommendations to the APTA
Board of Directors who shall make afinal decision.



PROCEDURES FOR
COMPONENTS
B of D 02/02

COMPONENTS, GUIDELINES FOR

BOD 03-99-28-%4 Guidelines for Districts
BOD 03-99-30-95 Guidelines for the Formation of Special Interest Groups

GUIDELINESFOR DISTRICTS BOD 03-99-28-94 (Program 40) [Amended BOD 03-90-29-102; Initial BOD 04-80-16-

63]

APTA bylaws make provision for district formation within a chapter's territorial jurisdiction (Article V, Section 1.D. (3).

Districts are designed to provide opportunities for improved communication and for members to participate directly in
chapter/Association planning and activities.

Districts function throughout the year as representative groups of the chaptersin their particular areas, and are under the
jurisdiction of the board of directors of the chapters.

A.

Eormation

A number of eligible chapter members specified by the chapter should file a petition to form a district with the
chapter's board of directors. The board of directors should act on the petition in a timely manner (e.g., at the next
scheduled board meeting).

A member of the chapter's board of directors should be assigned to review the petition and make a recommendation to
the board concerning formation of the district. If the petition is approved, the district's territorial boundaries should be
outlined and its bylaws or rules of order should be developed either as part of the chapter bylaws or as a separate
document.

District Assignment and Dues

Assignment to a district should be made by t he chapter according to the member's residence and/or practice address on
record in the chapter files. A member who wishes to be assigned to a district other than the one in which he or she
resides or practices may petition the chapter board of directors for reassignment.

Districts may not charge dues and may not levy special assessments that carry punitive action or loss of good standing
at the national or chapter level.

Bylaws or Rules of Order

Districts may use the Model Bylaws for Chapters(BOD 03-9824-86) as a guide in preparing their bylaws or rules of
order. Proposed district bylaws or rules of order and amendments thereto should be reviewed by a parliamentarian for
consistency with the chapter's bylaws. District bylaws or rules of order, in their original form and when they are

amended, must be presented to the chapter's board of directors for approval after approval by the district's membership.

Chapters may wish to include the provisions for districts in the body of their bylaws rather than having a separate
document for each district. In this event chapter bylaws should include a statement to the effect that the chapter's
bylaws and a procedure manual (see below) that has been approved by the chapter's board of directors govern its
districts.

District bylaws or rules of order, as a separate document or as part of the chapter bylaws, should include (but not be
restricted to) the following areas:
- District name and geographic boundaries; name of governing chapter
- Object
Functions
Membership/district assignment
Meetings
- Officers, Board of Directors, Executive Committee
- Committees
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Elections
Fiscal year
Dissolution - voluntary or by chapter with right of appesal
Parliamentary authority
- Amendments
- Association and chapter as higher authorities
Property and records

D.  District Procedure Manuals

After its formation, a district may wish to develop and adopt a procedure manual for the conduct of its business and

activities. Such a manual should be updated annually by the district officers. The procedure manual should include,

but not be restricted to, the following items:

1.  District name and geographic boundaries; name of governing chapter

2. Statement of district object and functions

3. D|str|ctob||gat|onstothechapter

To provide opportunities for improved communications and for the membership to participate directly in
chapter/Association planning and activities.

To coordinate all district activities within the chapter's calendar and time frames.

To inform the chapter of district activities

To maintain complete and accurate financial records, and report on its financial status annually

To cooperate in carrying out chapter activities and supporting chapter projects.

To further the object and functions of the chapter as set forth in the chapter bylaws.

4. A list of district officers, terms of office, and description of duties and responsibilities.

5.  Alist of district committees, including their authorization, constituencies, terms of appointment, functions and
responsibilities.

6. A description of district assignment/membership requirements.

7. A description of the number(s)s and type(s) of meetings and programs, including responsibility for planning and
organization.

8. A description of the method used to select delegates to the Association's House of Delegates and to the chapter
representative body (if any), including amount of remuneration (if any), obligations, duties, and method of
reporting back to the chapter/district.

9.  Financia information, including a description of regular sources of district income (including any allocations
from the chapter), procedures and responsibilities for collecting monies, financial accounting, authorization for
expenditures, budget preparation, and annual financial reports. Any forms and documents pertaining to the
district's financial activities and obligations should be included.

10. Information regarding the district's communication with the chapter (e.g., through regular reports, representation
on the chapter board, newsletters, etc.) Any reporting forms and documents pertaining to officers, committees
and representatives should be included.

11. Other duties and responsibilities assigned by the chapter, including the individuals and/or groups responsible,
method of executing and reporting, etc.

GUIDELINES FOR COMPONENT SPECIAL INTEREST GROUPS BOD 03-99-30-95 (Program 40) [Amended
BOD 11-90-42-166; BOD 0390-28-100; Initial BOD 11-89-41-162]

APTA Bylaws make provision for chapters and sections to authorize the establishment of special interest groups which shall
be subject to rules and conditions set down by the component [Article V, Section 1.D. (5); Article V, Section 2.C, (4)].

Component special interest groups (SIG) are designed to provide opportunities for members who share a special professional
interest that cannot be served through existing means to meet and participate in activities related to that special interest within
a component's structure.

Special interest groups are under the jurisdiction of the board of directors of the components.

A. Formation
A number of eligible component members specified by the componert should file a petition to form a component
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special interest group (SIG) with the component's board of directors. The petition should include a brief explanation of
the reason(s) for forming the SIG and indicate why the interests of individuals represented by the proposed group
cannot be served through existing means. The component board should act on the petition in a timely manner (e.g., at
the next scheduled board meeting).

A member of the component's board of directors should be assigned to review the petition and make a recommendation
to the component board concerning formation of the special interest group (SIG). If the petition is approved, the SIG's
bylaws or rules of order should be developed either as part of the component bylaws or as a separat e document.

Membership and Dues

Membership in a special interest group (SIG) is voluntary. All SIG members continue to belong, pay dues to, and
receive benefits from APTA and the component. SIGs may charge dues; nonpayment shall not carry punitiv e action or
loss of good standing at the national or component level.

Bylaws or Rules of Order

Special interest groups (SIG) may use theModel Bylaws for Chapters(BOD 11-00-14-41) and the Model Bylaws for
Sections (BOD 11-00-14-42) as a guide in preparing their bylaws or rules of order. Proposed special interest group
(SIG) bylaws or rules of order and amendments thereto should be reviewed by a parliamentarian for consistency with
the component's bylaws. These bylaws or rules of order, in their original form and when they are amended, must be
presented to the component's board of directors for approval after approval by the SIG's membership.

Components may wish to include the provisions for special interest groups (SIG) in the body of their bylaws rather
than having a separate document for each SIG. In this event component bylaws should include a statement to the effect
that the component's bylaws and a procedure manual (see below) that has been approved by the component's board of
directors govern its special interest group(s).

Special interest group bylaws or rules of order, as a separate document or as part of the component bylaws, should
include (but not be restricted to) the following areas:

Special interest group name/area of special interest and name of governing component
- Object or Purpose

Functions or Objectives

Membership

Meetings

Officers, Board of Directors, Executive Committee

Committees

Elections

Fiscal year

Dissolution - voluntary or by component with right of appeal

Parliamentary authority Amendments

Association and component as higher authorities

Property and records

Special Interest Group Procedure Manual
After its formation, a special interest group (SIG) may wish to develop and adopt a procedure manual for the conduct
of its business and activities. Such a manual should be updated annually by the SIG's officers. The procedure manual
should include, but not be restricted to, the following items:
1.  SIG name;, name of governing component
2. Statement of SIG object/purpose and functions/objectives
3. SIG obligations to the component
- To provide opportunities for members to meet and participate in activities related to the special interest of
the group.
To coordinate all SIG activities within the component's calendar and time frames.
To inform the component of SIG activities
To maintain complete and accurate financial records, and report on its financia status annually
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To cooperate in carrying out component activities and supporting component projects.

To further the object and functions of the component as set forth in the component bylaws.
A list of the SIG officers, terms of office, and description of duties and responsibilities.
A list of SIG committees, including their authorization, constituencies, terms of appointment, functions and
responsibilities.
A description of membership requirements and dues payments, if any.
A description of the number(s)s and type(s) of meetings and programs, including responsibility for planning and
organization.
Financial information, including a description of regular sources of SIG income (including any allocations from
the component), procedures and responsibilities for collecting dues, financia accounting, authorization for
expenditures, budget preparation, and annual financial reports. Any forms and documents pertaining to the SIG's
financial activities and obligations should be included.
Information regarding the SIG's communication with the component (e.g., through regular reports,
representation on the component board, newsletters, etc.) Any reporting forms and documents pertaining to
officers, committees and representatives should be included.

10. Other duties and responsibilities assigned by the component, including the individuals and/or groups responsible,

method of executing and reporting, etc.
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COMPONENTS, PROCEDURES FOR

BOD 06-01-01-01 APTA Direct Access Grants to Chapters
BOD 03-00-11-21 Compendium of Component Procedures
BOD 11-99-12-33 Grant Assistance From APTA to Chapters
BOD 03-97-06-13 Honorary Membership Proposal Submissions

APTA DIRECT ACCESSGRANTSTO CHAPTERS BOD 06-01-01-01 (Program 19)

The American Physical Therapy Association (APTA) is committed to assisting its chapters, when determined appropriate by
the APTA Board of Directors, in the chapter’s efforts to pass Direct Access legislation.

In situations in which a chapter seeks grant funding for financial support of Direct Access efforts, the APTA Board will use
the following criteria, procedures, and priorities to determine the need for assistance.

1. The chapter has made a substantial financial commitment to achieving direct access. Describe.

Description should include percentage of funds that the chapter has devoted, or plans to devote to, direct access
effort, estimated cost of lobbying effort, estimated cost of grassroots effort, and estimated cost of materials needed
for direct access effort including direct access brochures, fitness clinics, and items to give to legisators.

2. The chapter hasinitiated a political action effort, using PAC funds where allowable, to achieve direct access. Describe.

3. The chapter has developed alegisiative plan to obtain direct access. Describe.
The description of the legislative plan should include the timeline for obtaining direct access, grassroots plan and
resources needed.

4. The chapter's past ef forts to pass direct access legislation increases the likelihood of success in the future. Describe
past efforts.
If the chapter has introduced direct access legidation in the past, indicate how many years the chapter has
introduced direct access legislation, how far in the legislative process the chapter's direct access legislation has
advanced, whether the bill has been reported out of committee in either body of the legislature, and whether the bill
has been passed by one body of the legislature.

5. If the chapter is granted funds, describe specifically how the funds would be used.
Procedures

1. The president of the chapter, with proof of authorization for the request by the chapter's board of director's, should
forward to the APTA Executive Committee, through the Director of Government Affairs, a written request for grant
assi stance.

2. The Executive Committee shall receive grant requests by December 1 for consideration.

3. Grant monies shall be for the upcoming legislative year and will be awarded by the Executive Committee by mid-
January.

4, The chapter will continue to work with APTA Government Affairs staff and consult with APTA legal counsel

regarding the management, strategies, and plan of action for direct access legislation.

Priorities
The Executive Committeewill review the grant applications and fund grants contingent upon each year's budget. The APTA
Board envisions that between $25,000 and $30,000 for direct access grants shall be considered as part of the APTA budget.
A maximum of $5,000 will be grantedto a chapter. In awarding grants, priorities will be given to (1) states that have no
direct access to evaluation, (2) states that have no direct access to treatment, (3) states that are removing limitationsin
existing direct access law, and (4) the likelihood of success.
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COMPENDIUM OF COMPONENT PROCEDURES BOD 03-00-11-21 (Program 40) [Amended BOD 06-2-17-51,
BOD 11-90-42-167; BOD 0392-30-103; BOD 11-90-43-169; BOD 11-89-41-163; BOD 03-88-33-118; BOD 11-88-36-142;
BOD 11-87-21-78; BOD 11-87-20-77, BOD 11-85-17-77, BOD 03-87-32-98; BOD 03-85-42-142; BOD 11-8-17-78; BOD
11-81-15-62; BOD 03-85-42-143; Initial BOD 04-79-07-21; BOD 03-84-28-98; Initial BOD 11-79-15-58]

APTA Bylaws, Standing Rules, and Section IV of the Board of Directors Policies, Guidelines, Procedures, Forms, and Model
Bylaws for Components must be reviewed to find al rules, procedures, and deadlines applicable to component operations.

1. Formation
e See APTA Standing Rules.

2. Bylaws
e See Section I, Board of Directors Operational and Administrative Policies and Positions, Policy on Component
Bylaws, and Model Bylaws.

3. Charters
e APTA Bylaws, Article V, Section 1C, (Chapters).

4. Certificates of Incorporation
» Chapters: SeeArticleV, Section 1D(2) in the APTA Bylaws
e Sections: See Article V, Section 2C(2) in the APTA Bylaws
e Assemblies: SeeArticleV, Section 3C(2) inthe APTA Bylaws

5. Reporting to APTA
- Names and contact information for chapter delegates to the House of Delegates. (January 1)

Names and contact information for chapter representatives to the RBNA. (January 1)
Annual component activity report survey (February 15)
Annual year-end financial statements to include income and expense statements and balance sheet, an audit
report done by a professional auditing firm or peer review, the federal tax return (when filed), and other items or
documentation, as requested. A component failing to comply with the reporting requirements 60 days after
having been formally notified by APTA that areport is late will have monthly dues transfers withheld until the
report is filed. (May 31)
Estimate of component lobbying expenses and dues schedule (active, affiliate, student) for the following year
(July 15)
Business meeting minutes and election results (within 45 days after the meeting and 30 days after the election)

6. Finances
e Fiscal year of January 1 through December 31. A component may also select a July 1 through June 30 fiscal
year.

e All dues approved by the component membership shall become effective on the first of the fiscal year following
the Board of Directors approval. Board approval must be obtained by July 15 prior tothe fiscal year in which
the dues change is to be implemented.

* Duesin excess of APTA's. The Board of Directors will consider arequest, following the Finance Committee's
review and recommendation, from a component to establish dues in excess of APTA's, provided that:

1. The component develops a budget (both income and expenses) which demonstrate the need for the dues
amount specified in the proposed bylaw amendments.

2. Both budget and proposed bylaw amendments are to be submitted to the component membership under
separate First Class mail in accordance with previous notice requirements in the respective component
bylaws. This notice shall be in addition to normal procedures for notification of bylaw amendments. A
copy of the First Class notice will be sentto APTA.

3. The component submits both the budget and bylaws adopted to the Board of Directors for approval of the
bylaw dues amendments. The component must submit a financial summary and balance sheet from the
previous year showing justification of change by line item and a copy of the component bylaws must also
be submitted.

4. Bylaw amendments, approved by the component, must include a provision for annual budget review by the
component membership or representative body.
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Liaisons
e« TheAPTA President may assign Board members as liaisons to components.
e The Committee on Sections, Committee on Chapters and staff are also liaisons to Sections and Chapters.

Honorary Member Proposals
e The deadline for submission of proposals is December 1.
(See Section |1, Board of Directors Operational and Administrative Policies and Positions)

Combined Sections Meeting

e Sections: See Affirmation Agreement

»  Chapters may not hold ortsite business meetings or instructional courses.

e Atimeand place shal| be made available for a Council of Chapter Presidents Meeting and a Council of Section
Presidents Meeting at the Combined Sections Meeting. These meetings may be conducted concurrently with
the pre/post instructional programs. One year's advance notice will be given by APTA of the scheduled date
and time of these meetings by:

1. Announcing scheduled date and time at CSM, and
2. Publishing notification in the Component Bulletin.

Annual Conference
*  Chapters may submit specific programs, topics and speakers for the Annual conference Program. This

information must be submitted to the APTA Annual Conference Program Committee by December 1, 18

months prior to the Annual Conference.

»  Chapters may not hold ortsite business meetings or instructional courses.
e Sections and Assemblies:

1. Sections and Assemblies shall be responsible for organizing and planning their business meetings, and
coordinating these events with other activities of the Annual Conference.

2. Section and Assembly business meetings, executive committee meetings, and socia functions may be
conducted on Saturday morning, Sunday morning, and Monday afternoon. Thisisin addition to meetings
scheduled during designated Section/Assembly time. These meetings will not interfere with the Mary
McMillan Lecture, Opening Ceremonies, Opening Reception, Foundation Dinner, unopposed exhibit
breaks or the closing conference event.

3. The Director of Meeting Services will receive event sheets from the program chairmen which will provide
the Director of Meeting Services with all requests for audiovisual setups, food, etc.

4. All arrangements for facilities and services at the conference hotel will be made only by Section/Assembly
chairman working through the Director of Meeting Services.

House of Delegates
*  Submission of APTA Bylaw amendments: See Article X111 of APTA Bylaws.
e Submission of main motions: See Standing Rule 15.
*  Provide APTA with information on delegates:
1. Sectionsand Assemblies: Annually, prior to the deadline issued by APTA, Sections and Assemblies shall
notify APTA of its delegates.
2. Chapters. See Standing Rule 8.
e Components shall be represented in the House of Delegates at least every three years.

Councils
* APTA Bylaws, Article IX, Section 3: Councils.

GRANT ASSISTANCE FROM APTA TO CHAPTERS BOD 11-9912-33 (Program 12) [Amended BOD 06-99-01-01;

BOD 06-98-05-14; 06-94-09-18; BOD 11-89-18-78; Retitled: Procedures for Determining Assistance to Components, Initial
BOD 03-89-33-108]
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The American Physical Therapy Association (APTA) is committed to assisting its chapters, when determined appropriate by
the APTA Board of Directors, in efforts addressing proposed legislative/legal issues that wouldlimit the scope of physical
therapist practice in a manner that extends beyond concerns and interests of an individual chapter.

In situations in which a chapter seeks grant funding for financial support of legislative/legal issues that have an impact on
scope of practice affecting the profession and that extend beyond the concerns and interests of the individual chapter, the
Board will use the following criteria and procedures to determine the need for assistance, the amount of which will not
exceed $20,000 per request.

Criteria
1) The legislative/legal issue must have a significant limiting impact on the scope of physical therapist practice. To
make this determination, the Board of Directors will assess the request in the context of the Association’s purpose
and priorities as stated in:
APTA Bylaws
House of Delegates policies and priorities
Board of Directors policies and priorities
o ) - Association goals and objectives . .
2) The legdlative/legal issue must have nationwide impact. In applying the criteria, the Board of Directors will
consider single-state issues that could have a broader effect, even though the immediate direct result might involve
only alimited number of Association members.
3) The requesting chapter must be willing to consult and cooperate with APTA staff and legal counsel.
4) The intended course of action to address the issue should be consistent with the principles and language of the Guide
to Physical Therapist Practice.

Procedures

1) The president and treasurer of the chapter, with proof of authorization for the request by the chapter’s board of
directors, must forward to the APTA Board of Directors, through the APTA Finance Committee, a written request
for grant assistance. This request must include a complete explanation of the legislative/legal issue involved,
including a detailed explanation of its national impact.

2) Wherever possible, the request is to be made prior to any expenditures of funds in connection with this request.
3) The request must describe a plan of action and timeframe for addressing the issue.
4) The request must include afiscal impact statement addressing the estimated costs and plans for generating
revenue.
5) The request must explain the impact on the chapter’s current financial status, an operational year-end projection,

identification of the chapter’s share of the project costs and revenues solicited/received from other sources.

6) The Finance Committee will review the completed request and make a recommendation to the APTA Board of
Directors. The review shall include consideration of the chapter’s history of fulfillment of its obligation to provide
annual financial reports asoutlined in APTA’s Bylaws.

7) The Board of Directors shall determine grant approval and specific dollar amount of funding. The complete
review and Board determination, including notification to the component, will occur within 30 days of receipt of the
completed application.

8) The chapter agreesto provide to the Board an accounting of the expenditures of grant dollars, monies generated
and outcomes of the legislative/legal issues on a quarterly basis.

9) The APTA Board of Directors shall submit an annual report to the House of Delegates that summarizes all
requests for funding, amounts funded, rationale for denials, and outcome of activities funded during the previous

year.
10) The chapter will ensure that state legal counsel and lobbyists consult with Association counsel and staff regarding
the management, strategies, and plan of action for the legislative/legal issue.

HONORARY MEMBERSHIP PROPOSAL SUBMISSIONS BOD 03-97-06-13 (Program 10) [Amended BOD 06-75-
00-00]

1. Proposals for the APTA Honorary Membership category must be submitted by a chapter of the Association with a
nomination form obtained from the APTA Governance Office. Submission of proposals for Honorary Membership
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should include appropriate background materials and support statements, solicited and/or compiled by the nominating
chapter, that specifically focus on the following areas of contribution:

significant to the profession of physical therapy,

national in recognition and scope,

extend beyond the scope of work done as part of employment; and
of unique quality.

coop

Chapters should submit proposals with background materials and support statements to the APTA Governance Office,
1111 N. Fairfax St., Alexandria, VA 22314-1488, by the deadline date of December 1

Proposals shall be presented to the Board of Directors for consideration at the March Board of Directors meeting.

The nominating chapter will be notified of the action of the Board of Directors regarding the proposal following the
March Board meeting.

If the Board of Directors recommends action to the House of Delegates through the presentation of a motion for
Honorary Membership, the chapter should have a delegate prepared to present the support statement to the House of
Delegates.

If the motion is adopted by the House of Delegates, and the recipient is unableto be present during the House session to
accept the honor, the chapter should identify a representative to accept the membership on behalf of the recipient.
Chapter officers may then make the presentation of membership to the recipient at a later date.

A framed certificate will be given to the recipient commemorating the Honorary Membership category in the
Association.



COUNCILS

B of D 02/02
COUNCILS
BOD 03-94-12-27 Policy on Councils
BOD 05-02-01-01 Purpose of the Council of Catherine Worthingham Fellows
BOD 11-91-41-166 Purpose and Structure of the Council of Chapter Presidents
BOD 02-02-16-19 Purpose and Structure of the Council of Section Presidents
BOD 11-91-43-172 Composition of Council of Executive Personnel
BOD 11-91-43-173 Purpose of Council of Executive Personnel
BOD 11-91-43-174 Reporting Mechanism for Council of Executive Personnel

POLICY ON COUNCILS BOD 03-94-12-27 (Program 40) [Initial BOD 11-9314-51]

Funding for councils will be provided by the APTA Board of Directors and will be considered as part of the Association's
annual budget process. Activities of the councils shall be approved by the APTA Board of Directors. Councils shall not
collect dues or maintain separate funds. The Association is not responsible for any debts created by the councils.

Councils may create task forces and committees of their own members (without APTA funding) to further the purpose of the
council but may not charge other groups to act without prior approval of the Board of Directors.

Councils may not speak on behalf of the Association without being asked, in writing, to do so by the APTA Board of
Directors.
COUNCIL OF CATHERINE WORTHINGHAM FELLOWS:

PURPOSE OF THE COUNCIL OF CATHERINE WORTHINGHAM FELLOWS BOD 05-02-01-01[I nitial BOD 03
93-08-15] (Program 01)

Purpose

To provide aformal means for the Catherine Worthingham Fellows to express their collective concerns and
recommendations on issues facing the Association and the profession; to promote communications between the Fellows and
the APTA Board of Directors, components, and staff; to promote communication among the Fellows; and to provide a
mechanism for Fellows to meet at annual conference and the Combined Sections Meeting.

COUNCIL OF CHAPTER PRESIDENTS:

PURPOSE AND STRUCTURE OF THE COUNCIL OF CHAPTER PRESIDENTS BOD 03-01-07-23 (Program 40)
[Amended BOD 11-92-20-86; Initial BOD 11-91-41-166]

Purpose

In 1987, the Board of Directors formalized the meeting of the Chapter Presidents as the Council of Chapter Presidents. This
was done to promote greater communication among the chapters, as well as between the chapters, the Board of Directors,
sections and staff. The Council aso provides aforum for chapter presidents to meet at Annual Conference and the Combined
Sections Meeting.

Composition of the Council of Chapter Presidents

Members of the Council will be each chapter president or the president's designee.

1. Promote networking and professional development for chapter presidents.
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5.

Educate chapter presidents on Association issues, policies, and chapter management.

Participate in orientation of new chapte presidentsin their role on the Council of Chapter Presidents, their relationship
to the Committee on Chapters and the function of the Board of Director liaisons.

Provide input on policies, Board of Directors actions, motions for the House of Delegates, and grassroots concerns to the

Committee on Chapters.

Provide nominations for committee appointments and APTA elections.

Meetings

1.

The Council will hold meetings at both the Combined Sections Meeting and the APTA Annual Conference. The
meeting prior to the Combined Sections Meeting and the pre-House of Delegates meeting at Annual Conference should
include, but not be limited to:

« discussion of potential House of Delegates motions

« areport on Committee on Chapters (CoC) meetings

« updates ad reports from the Board of Directors, APTA staff, task forces, etc.
¢ roundtable discussions on chapter concerns

« orientation for new chapter presidents

¢ recommendations for nominations to the Committee on Chapters

«  other recommendations to the Committee on Chapters

The post -House of Delegates meeting should include, but not be limited to:

¢ discussion of House issues and implications to the chapters

¢ generation of nominations for national office and committees

¢ conclusion of unfinished business from the pre-House meeting

¢  other recommendations to the Committee on Chapters

Agendaitems for the Council meetings are solicited from chapter presidents, the Board of Directors and APTA staff.
The Committee on Chapters finalizes the agenda and facilitates the Council meetings.

Invited guests may attend meetings and participate in discussion, but may not vote.

Executive sessions may be called at the request of Council members.

COUNCIL OF SECTION PRESIDENTS:

PURPOSE AND STRUCTURE OF THE COUNCIL OF SECTION PRESIDENTS BOD 02-02-16-19 (Program 40)
[Amended BOD 03-93-13-26; BOD 11:92-19-84; Initial BOD 03-92-29-98]

Purpose

In 1991, the Board of Directors formalized the meeting of Section Presidents as the Council of Section Presidents. Thiswas
done to promote greater communication among the sections, and between the sections, Board of Directors, chapters and staff.
The Council also provides aforum for section presidents to meet at Annual Conference and the Combined Sections Meeting.

Composition of the Council of Section Presidents

Membership of the Council will be each section president of the president's designee.
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Functions of the Council of Section Presidents

1. Promote networking and professional development for section presidents.
2. Educate section presidents on Association issues, policies, and section management.

3. Participate in orientation of new section presidents in their role on the Council of Section Presidents, their
relationship to the Committee on Sections and the function of the Board of Director liaisons.

4. Provide input, such as policy recommendations, Board of Directors actions, possible motions to the House of
Delegates, and grassroots concerns, to the Committee on Sections as a conduit to the Board of Directors.

5. Provide nominations for committee appointments and APTA elections.

6. To select aliaison to the ABPTS. The selection shall take place at the Combined Sections
Meeting (CSM). The liaison serves atwo-year term.

Meetings

1. The Council will hold meetings at both the Combined Sections Meeting and the APTA Annual Conference.
The meeting prior to the Combined Sections Meeting and pre-House of Delegates meeting at Annual
Conference should include, but not be limited to:

e areport on Committee on Sections (CoS) meetings

« updates and reports from Board of Directors, APTA staff, task forces, etc.
¢ roundtable discussions on section concerns

e orientation for new section presidents

¢ recommendations for nominations to the Committee on Sections

¢ other recommendations to the Committee on Sections

The post-House of Delegates meeting should include, but not be limited to:
¢ discussion of House issues and their implications for Sections

« generation of nominations for national office and committees

« discussion of potential nominees for national office and committees

¢ conclusion of unfinished business from pre-House meeting

»  other recommendations to the Committee on Sections

2. Agendaitems for the Council meetings are solicited from section presidents, Board of Directors, and APTA
staff.

3. The Committee on Sections finalized the agenda and the chair of the Committee on Sections facilitates the
Council meetings.

4. Invited guests may attend meetings and participate in discussions, but may not vote.

5. Executive sessions may be called at the request of Council members.

COUNCIL OF EXECUTIVE PERSONNEL:
COMPOSITION OF COUNCIL OF EXECUTIVE PERSONNEL BOD 11-91-43-172 (Program 40)
The composition of the Council of Executive Personnel shall be those individuas serving as APTA and

component chief executive officers, other staff endorsed by the APTA and/or component chief executive officers,
and the president of APTA components that do not have an executive officer.
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PURPOSE OF THE COUNCIL OF EXECUTIVE PERSONNEL BOD 11-91-43-173 (Program 40)
The purpose of the Council of Executive Personnel shall be to:

*  Promote the professional development of council members.

*  Provide such services as will further the Object of the Association

*  Promote Association recognition of the unique contributions of component and Association staffs.
»  Promote and encourage the highest level of ethical principles.

*  Providefor peer networking.

*  Enhance communication among and between council members and the Association.

»  Provide for an orientation to the Association.

REPORTING MECHANISM FOR COUNCIL OF EXECUTIVE PERSONNEL BOD 11-91-43-174
(Program 40)

The President of the Council of Executive Personnel shall work with APTA Component Relations Department
staff on Council activities; APTA staff shall provide staff reports to the APTA Board of Directors when

appropriate.



